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Closing School Buildings AG 

 (See AD) 

 Upon request of the board, the superintendent shall present to the board plans for efficient use of all 

school attendance centers.   

 Building Closure Process 

 The board, by adoption of a resolution, may close any school building at any time it determines the 

closure would improve the school system of the district. The board may close more than one school building 

in one resolution. Such a resolution shall require a majority vote of the members of the board and shall require 

no other approval. 

 Prior to adopting a resolution closing any school building, the board shall call and hold a hearing on 

the proposal. The notice of such hearing shall include the reasons for the proposed closing, the name of any 

affected school building, and the name of any school building to which the involved students shall be 

reassigned. Such notice also shall include the time, date, and place of the public hearing to be held on the 

proposal. Such notice shall be published at least once each week for two consecutive weeks in a newspaper of 

general circulation in the school district. The last publication shall be at least 10 but not more than 20 days 

prior to the date of the public hearing. 

 At any such hearing, the board shall hear testimony as to the advisability of the proposed closing, and 

a representative of the board shall present the board's proposal for such closing. Following the public 

hearing, or any continuation of such hearing, and after considering all of the testimony and evidence 

presented or submitted at the public hearing, the board shall determine whether the school building should be 

closed to improve the school system of the unified school district. 

 State Board Administrative Review 

 If a valid request is made not later than 45 days after the adoption of a resolution to close a school 

building or buildings, the state board of education shall conduct an administrative review of the resolution and 

issue an advisory determination, not later than 45 days after receipt of the request, to the school district that 

states whether the school district's resolution is reasonable under the totality of the circumstances.  

 Upon receipt of an advisory determination, including any advisory determination that the resolution is 

reasonable, the board of education of such school district shall reconsider such resolution. In reconsidering 

such resolution, the board of education shall hold a public hearing as provided in current law and may 

approve, modify and approve, or rescind such resolution upon the conclusion of such 

 

Closing School Buildings AG-2 

hearing. 



 No resolution adopted in regard to a school closing shall be effective until, at minimum, the 45-day 

time period has elapsed without a request for administrative review. 

 

Approved:  

KASB Recommendation – 1/01; 4/07; 6/23 
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BCBK - EXECUTIVE SESSION 
 

Sample Motions for Executive Session 

 
A motion looks like the following. “I move we go into executive session to [fill in subject(s)] pursuant to 

[fill in justification], and the open meeting will resume in the board room at [fill in time].” If the board 

wishes to invite additional individuals, such as the superintendent, into executive session, they should also 

mention them in the motion. 

 

SUBJECTS TO BE DISCUSSED 
(Provide a brief description of what subject will 
be discussed while still protecting important 
privacy interest) 

JUSTIFICATION 
 
 
 

 
Example:  discuss an individual employee’s 
performance 
 
Example 1:  discuss confidential student 
information 
Example 2: hold a student discipline appeal hearing 
 
Example: discuss coding mechanisms 
PowerSchool uses to secure student data with 
PowerSchool representatives  
 
 
Example: discuss potential litigation with our legal 
counsel 
 
 
Example: discuss the latest proposal for increasing 
the base pay rate from the teachers 
 
Example: discuss potential properties for a new 
middle school site 
 
 
Example 1: discuss the high school crisis plan 
Example 2: discuss the exact placement of security 
cameras and alarms throughout the buildings 
 

 
non-elected personnel exception under KOMA 
 
the exception relating to actions adversely or 
favorably affecting a student under KOMA 
 
 
 
the exception for data relating to financial 
affairs or trade secrets of corporations, 
partnerships, trusts, and individual 
proprietorships under KOMA 
 
the exception for matters which would be 
deemed privileged in the attorney-client 
relationship under KOMA 
 
the exception for employer-employee 
negotiations under KOMA 
 
the exception for preliminary discussion of the 
acquisition of real property under KOMA 
 
 
the exception under KOMA for school security 
matters to ensure the security of the school, its 
buildings and/or its systems is not jeopardized 
 

 



Executive Session BCBK 

 (See BBBB, BE, CN, CNA, ECA, IDAE, II, JDD, and JRB) 

 The board shall conduct executive sessions only as provided in the Kansas Open Meetings Act 

(“KOMA”). 

 Any motion to recess for a closed or executive session shall include: 

1. A statement describing the subjects to be discussed during the closed or executive meeting; 

2. the justification for closing the meeting; and 

3. the time and place at which the open meeting shall resume. 

A subject of executive session is the matter or issue presented for discussion, and the motion must 

include a brief description of the subject(s) to be discussed in the executive session while still protecting 

important privacy interests. 

 Acceptable justifications for recessing into executive session include the following: 

• The non-elected personnel exception under KOMA;  

• The exception for matters which would be deemed privileged in the attorney-client relationship 

under KOMA; 

• The exception for employer-employee negotiations under KOMA; 

• The exception for data relating to financial affairs or trade secrets of corporations, partnerships, 

trusts, and individual proprietorships under KOMA;  

• The exception relating to actions adversely or favorably affecting a student under KOMA; 

• The exception for preliminary discussion of the acquisition of real property under KOMA; 

• The exception under KOMA for school security matters to ensure the security of the school, its 

buildings, and/or its systems is not jeopardized. 

Discussion during the closed or executive session shall be limited to those subjects stated in the 

motion. No binding action shall be taken during closed or executive session. The complete motion to recess 

into closed or executive session shall be recorded in the minutes of the meeting and maintained as a part of 

the permanent records of the board. 

If necessary, the closed or executive session may be extended with approval of another motion 

made after the board returns to open session. 

 

Approved:   

KASB Recommendation – 6/99; 6/00; 1/01; 4/07; 7/17; 7/24 

















Table of Contents 

Section C – General School Administration 

 

Goals and Objectives of School Administration ............................................................................ CA 

Administrator Ethics .................................................................................................................... CB 

The administrator: 

Organizational Chart .................................................................................................................... CC 

Administrative Line and Staff Relations ....................................................................................... CD 

Superintendent of Schools ............................................................................................................. CE 

Superintendent Qualifications .................................................................................................... CEA 

Superintendent’s Duties .............................................................................................................. CEB 

Superintendent Recruitment ....................................................................................................... CEC 

Compensation and Benefits......................................................................................................... CEE 

Expense Reimbursement and Credit Cards ................................................................................ CEF 

Superintendent’s Professional Development Opportunities ....................................................... CEG 

Evaluating the Superintendent .................................................................................................... CEI 

Nonrenewing or Terminating the Superintendent’s Contract ..................................................... CEJ 

Resignation ................................................................................................................................ CEK 

Board-Superintendent Relations ................................................................................................... CF 

Administrative Personnel ............................................................................................................. CG 

Compensation Guides and Contracts 

Qualifications and Duties 

Recruitment 

Assignment 

Orientation 

Supervision 

Administrative Intern Program 

Travel Expense and Reimbursement 

Administrator Evaluation ........................................................................................................... CGI 

Suspension ................................................................................................................................. CGK 

Use of Consultants ......................................................................................................................... CJ 

Professional Development Opportunities ...................................................................................... CK 

Administrative Teams ................................................................................................................... CL 

Method of Appointment 



Organization 

Resources 

Financial 

Policy Implementation ................................................................................................................. CM 

Public Records .............................................................................................................................. CN 

Types of Records 

Central Office Records 

Building Records 

Public Access 

Copies of Records 

Disposition 

Document Production, Including Electronic Information .......................................................... CNA 

Destroying Documents 

Reports ......................................................................................................................................... CO 

Types of Reports 

Annual 

Budget Reports 

Disseminating Reports 

 









































Use of Consultants CJ 

 (See CL, DJFA, and ID) 

 The superintendent may contract with professional consultants in accordance with Policy DJFA.  

The superintendent shall report any use of consultants to the board and provide updates as requested. 

 

Approved:   

KASB Recommendation – 01/02; 4/07; 7/24 





Administrative Teams CL 

 (See CJ, DJFA, and ID) 

 The board advocates the team concept of school administration. 

Method of Appointment 

 The superintendent shall select the members of each administrative team. 

Organization 

 The superintendent shall determine the organization of each administrative team. 

Resources 

 Within the parameters established by board policies CJ and DJFA, the team may use outside 

consultants and district resources. 

Financial 

 The superintendent may recommend an administrative team budget to the board. 

 

Approved:   

KASB Recommendation – 01/02; 4/07; 7/24 
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Evacuations and Emergencies EBBD 

 (See EBBF and JBH) 

 If an emergency interferes with the normal conduct of school affairs, students may be dismissed 

from school only by the superintendent or superintendent’s designee.  A plan for emergency dismissal of 

students during the school day shall be developed by the superintendent and approved by the board.  A 

copy shall be filed with the clerk, and procedures for dismissal shall be given to parents and students at 

the beginning of each school year. 

 In an emergency when the safety of students and/or staff is better served by remaining at school, 

students will not be released, nor will school be dismissed early. 

 During an emergency period when there is insufficient warning time, the district will keep all 

students under school jurisdiction and supervision.  The staff shall remain on duty to supervise students 

during this time.   

School-Closing Announcements 

 When the superintendent believes the safety of students is threatened by severe weather, health or 

safety concerns, or other circumstances, parents and students shall be notified of school closings or 

cancellations by announcements made over radio/TV station(s), and communicated electronically to 

parents through the district commutation system. 

Bomb Threats 

 If there is a bomb threat or similar emergency, the principal shall see that students are escorted to 

a safe place.  The principal shall notify law enforcement agencies of the threat and request a thorough 

inspection of the buildings and grounds.  Other contingencies as noted in the crisis plan shall be followed.  

If it is determined that no danger exists to the students’ safety, and, if there is time remaining in the school 

day, school shall be resumed. 

Planning for Emergencies 

 Each building principal shall develop appropriate emergency procedures which shall be included 

in the district’s crisis plans.  As appropriate, portions of the crisis plan developed shall be held in strict 

confidence by staff members having direct responsibility for implementing the plan. 

 

Approved: 2/24 

KASB Recommendation–7/96; 4/07; 12/20; 12/23 
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E B B D Ev ac ua t io ns  a n d  Eme rg en c ies  E B B D-2  

e nf o rce me n t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro u gh  i nsp ec t i on  o f  t he   

b u i l d in gs  a nd  gr ou nd s .   Ot he r  c on t in ge nc i e s  a s  n o t e d  i n  t h e  c r i s i s  p l a n  s ha l l  be  

f o l l o wed .   I f  i t  i s  d e t e r min ed  t ha t  no  dan ge r  ex i s t s  t o  t he  s t ud en t s ’  s a f e t y ,  an d ,  i f  

t he r e  i s  t i me  r e ma i n in g  i n  t h e  sc ho o l  da y ,  s c ho o l  sh a l l  be  r e sume d .  

 P l a nn i n g  f o r  E me r gen c i e s  

 E ac h  bu i l d i n g  p r i nc ip a l  sha l l  d e ve lo p  a pp ro pr i a t e  e me r gen c y p ro c e dur es  

wh ich  sha l l  be  i nc l ud ed  i n  t h e  d i s t r i c t ’ s  c r i s i s  p l a ns .   As  ap pro pr i a t e ,  p o r t i ons  o f  

t he  c r i s i s  p l an  de ve l op ed  s ha l l  b e  he ld  i n  s t r i c t  c on f id en ce  b y  s t a f f  me mb er s  

h a v in g  d i r e c t  r e s po ns i b i l i t y  fo r  i mp le me n t i n g  t he  p l a n .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  7 / 96 ;  4 /0 7 ;  12 /20  





Cardiac Emergency Response Planning EBBG 

 (See EBBF) 

 The superintendent, in cooperation with each building principal and district nurse, shall develop a 

comprehensive cardiac emergency response plan, including policies and procedures for cardiac emergency 

responses for each attendance center operated by the district. The plan shall be approved by the board before 

it is implemented. 

 The cardiac emergency response plan shall include, but is not limited to, the following: 

• Establishing a cardiac emergency response team; 

• identifying and implementing the placement of automated external defibrillators; 

• identifying roles and responsibilities of school district personnel, local law enforcement 

agencies, and local emergency medical services in implementing the cardiac emergency 

response plan; 

• establishing procedures for responding to such emergencies, including the roles and 

responsibilities of school district personnel when responding to incidents involving an 

individual experiencing a suspected sudden cardiac arrest while attending school, at the site of 

any school-sponsored athletic practice or competition, or other school-sponsored activities 

located in this state, whether such site is located on the grounds of the school district or at 

another location; 

• conducting routine maintenance of automated external defibrillators, including appropriate 

placement in accordance with the statewide standards; 

• designating school district personnel for training in the use of automated external defibrillators 

and cardiopulmonary resuscitation during a cardiac emergency; 

• rehearsing cardiac emergency response plans, by simulation, by all athletic directors, coaches, 

assistant coaches, athletic trainers, school nurses, and any other school district personnel 

designated either prior to the beginning of each athletic season or prior to the beginning of each 

school year; 

• establishing communication systems with local emergency medical services operating within 

the school district; and 

• developing a cardiac emergency action plan for school sponsored events held at a location that 

is not on school district property. 

 

 



Cardiac Emergency Response Planning EBBG-2 

 Procedures designed for responding to cardiac emergencies shall include, but may not be limited 

to, the following focus areas: 

• Responding to individuals experiencing a suspected sudden cardiac arrest; 

• summoning emergency medical services;  

• assisting emergency medical service providers; and 

• documenting actions taken during such incident. 

 A copy of the plan shall be on file in each building and with the clerk. 

 Building principals shall train staff to implement the building plan. As necessary, students and 

parents will be informed about the details of the plan. 

 The cardiac emergency response plan shall be subject to regular review by the administration.  Once 

the plan is implemented, the board shall receive a report on the effectiveness of the plan, and if necessary, 

any recommended changes. 

 The board shall annually review the cardiac emergency response plan.  A copy of the plan shall be 

submitted to the secretary of health and environment. An amended copy of the plan shall be submitted upon 

changes to the plan made by the board. 

 

Approved: 

KASB Recommendation – 7/24 

 

































Food Services Management EE 

 (See EBBD) 

 A supervisor may be hired by the board to oversee the district's food service program. 

Sanitation Inspections 

 The building principal shall inspect each lunchroom to ensure that proper sanitation procedures are 

being followed. 

Records 

 The supervisor shall be responsible for keeping food service records required by state and federal 

laws and regulations. 

 The supervisor shall be under the direct supervision of the superintendent and shall have control 

over all aspects of the district's food service programs subject to board policy, rules and state and federal 

regulations. 

Meal Prices 

 Meal prices shall be determined by the board.  

Free or Reduced Price Meals 

 Parents or guardians of students attending schools participating in federal school meal programs 

must be informed of the availability of reimbursable school meals and provided with information about 

eligibility and the process for applying for free or reduced price meals on or before the start of school each 

year. Access to this policy will be provided to parents or guardians when they receive information regarding 

eligibility and applying for free or reduced price meals. 

Unpaid Meal Charges 

 The district’s meal charging requirements are as follows. 

 A charge account for students paying full or reduced price for meals may be established with the 

district.  Students may charge no more than $30 in the elementary grades, $30 in the middle or junior high 

grades, and $30 in the high school grades for the purchase of meals to this account.  Charging of a la carte 

or extra items to this account will not be permitted.  

 Any student failing to keep a charge account solvent as required by this policy shall not be allowed 

to charge further meals until the negative account balance has been paid in full.  However, such students 

will be allowed to purchase a meal if the student pays for the meal when it is received.  Students who have 

charged the maximum allowance to this account and cannot pay out of pocket for a meal will be provided 

an alternate meal consisting of a peanut butter or deli meat sandwich, fruit, vegetable, and milk. Care will 

be taken by staff members requesting and distributing any alternate meals per this policy to do so discretely, 

while protecting the privacy of the student and the student’s parent or guardian regarding negative account 



balances. When providing an alternate meal, district staff will provide reasonable accommodations to 

students with disabilities with special dietary needs. 

 At least one verbal and one written warning shall be provided to a student and the student’s parent 

or guardian prior to denying meals for exceeding the district’s charge limit.  Access to this policy will be 

provided to the student’s parent or guardian with the written warning. If payment of the negative balance 

is not received within 5 working days of the maximum charge limit being attained, the debt will be turned 

over to the superintendent or superintendent’s designee for collection in accordance with board policy DP.  

If the debt is not paid within 10 days of mailing the final notice of the negative account balance under policy 

DP, it shall be considered bad debt for the purposes of federal law concerning unpaid meal charges. 

 Payments for school meals may be made at the school or district office, at the point of service of 

school meals, or online at https://www.usd214.org/.  Students, parents, and guardians of students are 

encouraged to prepay meal costs. 

 The district will provide a copy of this unpaid meal charges policy to all households at or before 

the start of school each year and to families and students that transfer into the district at the time of transfer.  

The terms of this policy will also be communicated to all district staff responsible for enforcing any aspect 

of the policy, a copy of the policy will be posted in district meal service facilities, and the policy will be 

made available on the district’s website and social media accounts.  Records of how and when it is 

communicated to households and staff will be retained.  

 

Approved: 

KASB Recommendation - 4/07; 12/16; 6/21; 12/23; 6/24 
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Complaints of Discrimination GAAB 

(See GAAC, GAACA, JDDC, JGEC, JGECA, KN, and KNA) 

The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, national origin, religion, sex, age, 

genetic information, or disability.   

Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964  except discrimination on 

the basis of sex, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 

1990, the Age Discrimination Act of 1975, the Personal Responsibility Work Opportunity Reconciliation 

Act of 1996, and the Food Stamp Act of 1977, as amended. 

Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC and JGEC and shall be directed to the Title IX Coordinator at (Position or name, address, email 

address, and phone number of Title IX Coordinator).  More information may be obtained on 

discrimination on the basis of sex by contacting the Title IX Coordinator. 

Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA, and more information may be 

obtained on procedures for filing such a complaint by contacting the district compliance coordinator. 

Unless otherwise provided in board policy, general complaints, those not alleging acts of 

discrimination, will be resolved using the district’s general complaint procedures in policy KN. 

Any employee who engages in discriminatory, harassing, or retaliatory conduct shall be subject to 

disciplinary action, up to and including termination. 

Except as otherwise provided in this policy and board policies GAAC, JGEC, and KNA, any 

incident of discrimination in any form shall promptly be reported to an employee’s immediate supervisor, 

the building principal, or the district compliance coordinator for investigation and corrective action by the 

building or district compliance officer.  Complaints alleging discriminatory and/or harassing conduct on 

the part of the superintendent shall be addressed to the board of education.   Except as otherwise 

provided in board policy regarding complaints of discrimination on the basis of sex or regarding child 



nutrition programs, complaints about discrimination, including complaints of harassment, will be resolved 

through the following complaint procedures: 

Informal Procedures 

The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office.

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation unless the conduct forming 

the basis for the complaint is ongoing.

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information.



• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy shall be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

Formal Complaint Appeal 

• The complainant or respondent may appeal the determination of the complaint.   

• Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by 

the board or the superintendent, or by the board itself.   

• The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

• The appeal officer shall review the evidence gathered by the investigator at the lower level 

and the investigator’s report and shall afford the complainant and the respondent an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.   

• The appeal officer will issue a written determination of the complaint’s validity on appeal and 

a description of its resolution within 30 days after the appeal is filed. 

If it is determined at any level that discrimination or harassment has occurred, the district will 

take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for opposing discrimination, including harassment; for participating in 

the complaint process; or making a complaint, testifying, assisting, or participating in any investigation, 

proceeding, or hearing. 



 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights Commission. 

 

Approved:   

KASB Recommendation – 2/98; 8/98; 4/07; 6/09; 6/15; 6/19; 6/20; 7/20; 12/22





















































Emergency Safety Interventions GAAF 

 (See GAO, JRB, JQ, and KN) 

 The board of education is committed to limiting the use of Emergency Safety Intervention (“ESI”), 

such as seclusion and restraint, with all students.  Seclusion and restraint shall be used only when a student's 

conduct necessitates the use of an emergency safety intervention as defined below.  The board of education 

encourages all employees to utilize other behavioral management tools, including prevention techniques, de-

escalation techniques, and positive behavioral intervention strategies.   

 This policy shall be made available on the district website with links to the policy available on any 

individual school pages.  In addition, this policy shall be included in at least one of the following: each 

school’s code of conduct, school safety plan, or student handbook.  Notice of the online availability of this 

policy shall be provided to parents during enrollment each year.   

Definitions 

 “Area of purposeful isolation” means any separate space, regardless of any other use of that space, 

other than an open hallway or similarly open environment.  

 “Campus police officer” means a school security officer designated by the board of education of any 

school district pursuant to K.S.A. 72-6146, and amendments thereto. 

 “Chemical Restraint” means the use of medication to control a student’s violent physical behavior or 

restrict a student’s freedom of movement. 

 “Emergency Safety Intervention” is the use of seclusion or physical restraint but does not include 

physical escort or the use of time-out. 

 “Incident” means each occurrence of the use of an emergency safety intervention. 

 “Law enforcement officer” and “police officer” mean a full-time or part-time salaried officer or 

employee of the state, a county, or a city, whose duties include the prevention or detection of crime and the 

enforcement of criminal or traffic law of this state or any Kansas municipality. This term includes a campus 

police officer. 

 “Legitimate law enforcement purpose” means a goal within the lawful authority of an officer that is to 

be achieved through methods or conduct condoned by the officer’s appointing authority. 

 “Mechanical Restraint” means any device or object used to limit a student’s movement. 

 “Parent” means:  

 a natural parent; 

 an adoptive parent;  

 a person acting as a parent as defined in K.S.A. 72-3122(d)(2), and amendments thereto;  



Emergency Safety Interventions GAAF-2 

 a legal guardian;  

 an education advocate for a student with an exceptionality;  

 a foster parent, unless the student is a child with an exceptionality; or  

 a student who has reached the age of majority or is an emancipated minor. 

 “Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or back of 

a student who is acting out for the purpose of inducing the student to walk to a safe location. 

 “Physical Restraint” means bodily force used to substantially limit a student’s movement, except that 

consensual, solicited, or unintentional contact and contact to provide comfort, assistance, or instruction shall 

not be deemed to be physical restraint. 

 “Purposefully isolate” when used regarding a student, means that school personnel are not 

meaningfully engaging with the student to provide instruction and any one of the following occurs: 

1. Removal of the student from the learning environment by school personnel; 

2. Separation of the student from all or most peers and adults in the learning environment by school 

personnel; or 

3. Placement of the student within an area of purposeful isolation by school personnel. 

 “School resource officer” means a law enforcement officer or police officer employed by a local law 

enforcement agency who is assigned to a district through an agreement between the local law enforcement 

agency and the district. 

 “School security officer” means a person who is employed by a board of education of any school 

district for the purpose of aiding and supplementing state and local law enforcement agencies in which the 

school district is located but is not a law enforcement officer or police officer. 

 “Seclusion” means placement of a student for any reason other than for in-school suspension, 

detention, or any other appropriate disciplinary measure in a location where both of the following conditions 

are met:  

 School personnel purposefully isolate the student; and  

 the student is prevented from leaving or has reason to believe, that the student will be prevented 

from leaving the  area of purposeful isolation.   

 “Time-out” means a behavioral intervention in which a student is temporarily removed from a 

learning activity without being secluded. 

Prohibited Types of Restraint 

 All staff members are prohibited from engaging in the following actions with all students: 



• Using face-down (prone) physical restraint; 

• Using face-up (supine) physical restraint; 

• Using physical restraint that obstructs the student’s airway; 

• Using physical restraint that impacts a student’s primary mode of communication; 

• Using chemical restraint, except as prescribed treatments for a student’s medical or psychiatric 

condition by a person appropriately licensed to issue such treatments; and 

• Use of mechanical restraint, except: 

o Protective or stabilizing devices required by law or used in accordance with an order from a 

person appropriately licensed to issue the order for the device; 

o Any device used by a certified law enforcement officer to carry out law enforcement duties; 

or 

o Seatbelts and other safety equipment when used to secure students during transportation. 

Use of Emergency Safety Interventions 

 ESI shall be used only when a student presents a reasonable and immediate danger of physical harm 

to such student or others with the present ability to affect physical harm.  Less restrictive alternatives to ESI, 

such as positive behavior interventions support, shall be deemed inappropriate or ineffective under the 

circumstances by the school employee witnessing the student’s behavior prior to the use of any ESI.  The use 

of ESI shall cease as soon as the immediate danger of physical harm ceases to exist.  Violent action that is 

destructive of property may necessitate the use of an ESI.  Use of an ESI for purposes of discipline, 

punishment, or for the convenience of a school employee shall not meet the standard of immediate danger of 

physical harm. 

ESI Restrictions 

 A student shall not be subjected to ESI if the student is known to have a medical condition that could 

put the student in mental or physical danger as a result of ESI.  The existence of such medical condition shall 

be indicated in a written statement from the student’s licensed health care provider, a copy of which has been 

provided to the school and placed in the student’s file.  

 Such written statement shall include an explanation of the student’s diagnosis, a list of any reasons 

why ESI would put the student in mental or physical danger, and any suggested alternatives to ESI. In spite of 

the provisions of this subsection, a student may be subjected to ESI if not subjecting the student to ESI would 

result in significant physical harm to the student or others. 

Use of Seclusion 



 When a student is placed in seclusion, a school employee shall see and hear the student at all times.  

The presence of another person in the area of purposeful isolation or observing the student from outside the 

area of purposeful isolation shall not create an exemption from otherwise reporting the incident as seclusion. 

When a student is placed in or otherwise directed to an area of purposeful isolation, the student shall have 

reason to believe that the student is prevented from leaving. 

 If the area of purposeful isolation is equipped with a locking door designed to prevent a student from 

leaving the area of purposeful isolation, the door shall be designed to ensure that the lock automatically 

disengages when the school employee viewing the student walks away from the area of purposeful isolation, 

or in case of emergency, such as fire or severe weather. 

 An area of purposeful isolation shall be a safe place with proportional and similar characteristics as 

those of rooms where students frequent.  Such area shall be free of any condition that could be a danger to the 

student, well-ventilated, and sufficiently lighted. 

Training 

 All staff members shall be trained regarding the use of positive behavioral intervention strategies, de-

escalation techniques, and prevention techniques.  Such training shall be consistent with nationally recognized 

training programs on ESI.  The intensity of the training provided will depend upon the employee’s position.  

Administrators, licensed staff members, and other staff deemed most likely to need to restrain a student will 

be provided more intense training than staff who do not work directly with students in the classroom.  District 

and building administration shall make the determination of the intensity of training required by each 

position. 

 Each school building shall maintain written or electronic documentation regarding the training that 

was provided and a list of participants, which shall be made available for inspection by the state board of 

education upon request. 

Notification and Documentation 

 The principal or designee shall notify the parent the same day as an incident.  The same-day 

notification requirement of this subsection shall be deemed satisfied if the school attempts at least two 

methods of contacting the parent. A parent may designate a preferred method of contact to receive the same-

day notification. Also, a parent may agree, in writing, to receive only one same-day notification from the 

school for multiple incidents occurring on the same day.   

 Documentation of the ESI used shall be completed and provided to the student’s parents no later than 

the school day following the day of the incident.  Such written documentation shall include:  

 (A) The events leading up to the incident;  

 (B) student behaviors that necessitated the ESI;  



 (C) steps taken to transition the student back into the educational setting;  

 (D) the date and time the incident occurred, the type of ESI used, the duration of the ESI, and the 

school personnel who used or supervised the ESI;  

 (E) space or an additional form for parents to provide feedback or comments to the school regarding 

the incident;  

 (F) a statement that invites and strongly encourages parents to schedule a meeting to discuss the 

incident and how to prevent future incidents; and  

 (G) email and phone information for the parent to contact the school to schedule the ESI meeting. 

Schools may group incidents together when documenting the items in subparagraphs (A), (B) and (C) if the 

triggering issue necessitating the ESIs is the same. 

 The parent shall be provided the following information after the first and each subsequent incident 

during each school year:  

 A copy of this policy which indicates when ESI can be used;  

 a flyer on the parent’s rights;  

 information on the parent’s right to file a complaint through the local dispute resolution process 

(which is set forth in this policy) and the complaint process of the state board of education; and  

 information that will assist the parent in navigating the complaint process, including contact 

information for Families Together and the Disability Rights Center of Kansas.   

 Upon the first occurrence of an incident of ESI, the foregoing information shall be provided in printed 

form or, upon the parent’s written request, by email. Upon the occurrence of a second or subsequent incident, 

the parent shall be provided with a full and direct website address containing such information. 

Law Enforcement, School Resource, and Campus Security Officers 

 Campus police officers and school resource officers shall be exempt from the requirements of this 

policy when engaged in an activity that has a legitimate law enforcement purpose.  School security officers 

shall not be exempt from the requirements of this policy. 

 If a school is aware that a law enforcement officer or school resource officer has used seclusion, 

physical restraint, or mechanical restraint on a student, the school shall notify the parent the same day using 

the parent’s preferred method of contact. A school shall not be required to provide written documentation to a 

parent, as set forth above, regarding law enforcement use of an emergency safety intervention, or report to the 

state department of education any law enforcement use of an emergency safety intervention. For purposes of 

this subsection, mechanical restraint includes, but is not limited to, the use of handcuffs. 

Documentation of ESI Incidents 



 Except as specified above with regard to law enforcement or school resource officer use of 

emergency safety interventions, each building shall maintain documentation any time ESI is used with a 

student.  The documentation shall include all of the following: 

• Date and time of the ESI, 

• Type of ESI, 

• Length of time the ESI was used,  

• School personnel who participated in or supervised the ESI, 

• Whether the student had an individualized education program at the time of the incident,  

• Whether the student had a section 504 plan at the time of the incident, and  

• Whether the student had a behavior intervention plan at the time of the incident. 

 All such documentation shall be provided to the building principal, who shall be responsible for 

providing copies of such documentation to the superintendent or the superintendent’s designee on at least a 

biannual basis.  At least once per school year, each building principal or designee shall review the 

documentation of ESI incidents with appropriate staff members to consider the appropriateness of the use of 

ESI in those instances. 

Reporting Data 

 District administration shall report ESI data to the state department of education as required. 

Parent Right to Meeting on ESI Use 

 After each incident, a parent may request a meeting with the school to discuss and debrief the 

incident. A parent may request such meeting verbally, in writing, or by electronic means. A school shall hold 

a meeting requested under this subsection within 10 school days of the parent’s request. The focus of any 

such meeting shall be to discuss proactive ways to prevent the need for emergency safety interventions and to 

reduce incidents in the future. 

 For a student with an IEP or a Section 504 plan, such student’s IEP team or Section 504 plan team 

shall discuss the incident and consider the need to conduct a functional behavioral assessment, develop a 

behavior intervention plan, or amend the behavior intervention plan if already in existence. 

 For a student with a section 504 plan, such student’s section 504 plan team shall discuss and consider 

the need for a special education evaluation.  For students who have an individualized education program and 

are placed in a private school by a parent, a meeting called under this subsection shall include the parent and 

the private school, who shall consider whether the parent should request an individualized education program 

team meeting. If the parent requests an individualized education program team meeting, the private school 

shall help facilitate such meeting. 



 For a student without an IEP or Section 504 plan, the school staff and the parent shall discuss the 

incident and consider the appropriateness of a referral for a special education evaluation, the need for a 

functional behavioral assessment, or the need for a behavior intervention plan.  Any such meeting shall 

include the student’s parent, a school administrator for the school the student attends, one of the student’s 

teachers, a school employee involved in the incident, and any other school employees designated by the 

school administrator as appropriate for such meeting. 

 The student who is the subject of such meetings shall be invited to attend the meeting at the discretion 

of the parent.  The time for calling such a meeting may be extended beyond the 10-day limit if the parent of 

the student is unable to attend within that time period.  Nothing in this section shall be construed to prohibit 

the development and implementation of a functional behavior assessment or a behavior intervention plan for 

any student if such student would benefit from such measures. 

Local Dispute Resolution Process 

 If a parent believes that an emergency safety intervention has been used on the parent’s child in 

violation of state law or board policy, the parent may file a complaint as specified below. 

 The board of education encourages parents to attempt to resolve issues relating to the use of ESI 

informally with the building principal and/or the superintendent before filing a formal complaint with the 

board.  Once an informal complaint is received, the administrator handling such complaint shall investigate 

such matter, as deemed appropriate by the administrator.  In the event that the complaint is resolved 

informally, the administrator must provide a written report of the informal resolution to the superintendent 

and the parents and retain a copy of the report at the school.  The superintendent will share the informal 

resolution with the board of education and provide a copy to the state department of education. 

 If the issues are not resolved informally with the building principal and/or the superintendent, the 

parents may submit a formal written complaint to the board of education by providing a copy of the complaint 

to the clerk of the board and the superintendent within thirty (30) days after the parent is informed of the 

incident. 

 Upon receipt of a formal written complaint, the board president shall assign an investigator to review 

the complaint and report findings to the board as a whole.  Such investigator may be a board member, a 

school administrator selected by the board, or a board attorney.  Such investigator shall be informed of the 

obligation to maintain confidentiality of student records and shall report the findings of fact and 

recommended corrective action, if any, to the board in executive session. 

 Any such investigation must be completed within thirty (30) days of receipt of the formal written 

complaint by the board clerk and superintendent.  On or before the 30th day after receipt of the written 

complaint, the board shall adopt written findings of fact and, if necessary, appropriate corrective action.  A 



copy of the written findings of fact and any corrective action adopted by the board shall only be provided to 

the parents, the school, and the state department of education and shall be mailed to the parents and the state 

department within 30 days of the board’s receipt of the formal complaint.   

 If desired, a parent may file a complaint under the state board of education administrative review 

process within thirty (30) days from the date a final decision is issued pursuant to the local dispute resolution 

process. 

 

Approved:   

KASB Recommendation – 6/13; 12/13; 6/15; 6/16; 6/18; 12/18; 6/23 

  





















































Drug-Free Workplace GAOA 

 (See LDD) 

 Maintaining a drug-free workplace is important in establishing an appropriate learning environment 

for the students of the district.  The unlawful manufacture, distribution, sale, dispensation, possession, or use 

of a controlled substance is prohibited at school, on or in school district property; and at school sponsored 

activities, programs, and events.  Possession and/or use of a controlled substance by an employee for the 

purposes of this policy shall only be permitted if such substance was obtained directly, or pursuant to a valid 

prescription or order issued thereto, from a person licensed by the state to dispense, prescribe, or administer 

controlled substances and any use is in accordance with label directions. 

 Alternative I 

 As a condition of employment in the district, employees shall abide by the terms of this policy. 

 Employees shall not unlawfully manufacture, distribute, dispense, possess, and/or use controlled 

substances in the workplace. 

 Any employee who is convicted under a criminal drug statute for a violation occurring at the 

workplace must notify the superintendent of the conviction within five days after the conviction.  The 

superintendent shall then ensure that notice of such conviction is given to any granting agency within 10 days 

of receiving notice thereof. 

 Within 30 days after the notice of conviction is received, the school district will take appropriate 

action with the employee.  Such action may include, suspension, placement on probationary status, or other 

disciplinary action including termination.  Alternatively, or in addition to any action short of termination, the 

employee may be required to participate satisfactorily in an approved drug abuse assistance or rehabilitation 

program as a condition of continued employment.  The employee shall bear the cost of participation in such 

program.  Each employee in the district shall be given a copy of this policy. 

 This policy is intended to implement the requirements of the federal regulations promulgated under 

the Drug-Free Workplace Act of 1988.  It is not intended to supplant or otherwise diminish disciplinary 

actions which may be taken under board policies or the negotiated agreement. 

  

 

 

 

 Alternative II 

 As a condition of employment in the _______________ program, which is wholly or partially funded 

with federal grant monies, employees in the program shall abide by the terms of this policy. 



 Employees in the ______________ program shall not unlawfully manufacture, distribute, dispense, 

possess, or use controlled substances in the workplace. 

 Any employee in the ______________ program who is convicted under a criminal drug statute for a 

violation occurring at the workplace must notify the superintendent of the conviction within five days after 

the conviction. 

 The superintendent shall then ensure that notice of such conviction is given to any granting agency 

within 10 days of receiving notice thereof. 

 Within 30 days after the notice of conviction is received, the school district will take appropriate 

action with the employee.  Such action may include the initiation of termination proceedings, suspension, 

placement on probationary status, or other disciplinary action.  Alternatively, or in addition to any other 

action short of termination, the employee may be required to participate satisfactorily in an approved drug 

abuse assistance or rehabilitation program as a condition of continued employment.  The employee shall bear 

the cost of participation in such program. 

 Each employee in the ______________ shall be given a copy of this policy. 

 This policy is intended to implement the requirements of the federal regulations promulgated under 

the Drug-Free Workplace Act of 1988.  It is not intended to supplant or otherwise diminish disciplinary 

actions which may be taken under board policies or the negotiated agreement. 

 

Approved:   

KASB Recommendation - 9/97; 2/98; 4/07; 6/12; 12/13; 6/23 
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GAR  Comm u nic ab le  Di sea se s  GAR  

 W he ne ve r  a n  e mp l oye e  ha s  b een  d i a gnos ed  b y  a  p h ys i c i an  a s  h a vi n g  a  

c o mmu n ic ab l e  d i se ase  a s  de f in ed  i n  c u r r en t  r e gu l a t i on ,  t he  e mp lo yee  sh a l l  r ep or t  

t he  d i a gnos i s  an d  na tu r e  o f  t he  d i s eas e  t o  t h e  s up e r i n t e nd en t  o r  t he  

s up e r i n t e nde n t ’ s  d es i gn ee  s o  t ha t  a  p r ope r  r e por t i n g  ma y  b e  ma d e  t o  t he  c ou n t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 An  e mp l o ye e  a f f l i c t e d  w i th  a  co mmu n ic ab l e  d i s ea se  da n ge r ou s  t o  t h e  

p u b l i c  hea l t h  ma y  b e  e xc l ud ed  f r o m d i s t r i c t  o wn ed  o r  o pe r a t ed  p r op e r t y  f o r  t he  

d u r a t i o n  o f  t he  co n t a g i ous ne ss  i n  o r de r  t o  g i ve  ma x i mu m h ea l th  p ro t ec t i on  t o  

o th e r  s ch oo l  e mpl o yee s  an d  t o  s t u de n t s .  

 T h e  e mp lo yee  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec o ve r y  f r o m t he  

i l l ne s s ,  whe n  th e  emp l o yee  i s  n o  l o nge r  c on t a g io us  a s  a u t hor i ze d  b y  t h e  

e mp lo ye e ' s  ph ys i c i a n  o r  l o ca l  hea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i o n  o f  an y  pe r io d  

o f  i so l a t i on  o r  q ua r an t in e .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e men t  f ro m th e  

e mp lo ye e ' s  p h ys i c i an  o r  l oca l  hea l t h  o f f i ce r  i nd i ca t i n g  t ha t  t he  e mp lo ye e  i s  f r e e  

f r o m a l l  s ymp t o ms  o f  t h e  co mmu n i ca b l e  d i se ase .  

 I f  a  s c ho o l  e mp lo yee  ha s  be en  d i a gn osed  a s  ha v in g  a  c o mmu n ic ab l e  

d i se ase  an d  t he  su pe r in t en de n t  ha s  b ee n  n o t i f i e d  b y  t h e  e mp lo yee ,  t h e  

s up e r i n t e nde n t  o r  t he  su pe r in t en de n t ’ s  d es i gn ee  sh a l l  de t e r mi ne  whe t he r  a  r e l e ase  

s ha l l  b e  ob t a in ed  f r om t he  e mp lo ye e ' s  p hys i c i an  o r  l oca l  h ea l t h  o f f i c e r  be f o re  t he  

e mp lo ye e  r e tu rn s  t o  d u t y .  

 De c i s i on s  r e ga rd i n g  t he  t ype  o f  e mp lo yme nt  s e t t i n g  f o r  a n  e mp lo yee  

w i t h  a  co mmu n ic ab l e  d i sea se  sh a l l  be  ma de  b y  t h e  s up e r i n t e nde n t  o r  t he  

s up e r i n t e nde n t ’ s  des ign e e  ba sed  u po n  co ns i de ra t i on  o f  t he  p h ys i ca l  c on d i t i on  o f  

t he  e mp lo yee  a nd  th e  fo l l o wi n g  f a c to r s :
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GAR  Comm u nic ab le  Di sea se s  GAR -2  

•  t he  na tu r e  o f  t he  r i s k ;  

•  t he  d u ra t i on  o f  t he  r i s k ;  

•  t he  s e ve r i t y  o f  t he  r i s k ;  an d  

•  t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a ns mi t t ed  o r  ca use  ha r m t o  

t he  e mp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sa me  se t t i n g .  

 

 No  i n f o r ma t i on  r e ga r d in g  e mp lo yee s  w i th  co mmu n i ca b l e  d i sea ses  sha l l  

b e  r e l e ase d  b y  sc ho o l  pe r so nn e l  wi t ho u t  t he  e mp lo yee ' s  co nse n t  ex cep t  a s  a l l o wed  

b y  s t a t e  o r  f e de r a l  l aw .  

 Ad d i t i on a l  Ce r t i f i ca t i ons  o f  Hea l t h  

 I f  a t  an y  t i me  th e  b oa rd  h as  r e aso n  to  b e l i e ve  t h a t  an  e mp lo yee  i s  

s u f f e r in g  f ro m an  i l l n es s  d e t r i me n t a l  t o  t h e  hea l t h  o f  p up i l s ,  t he  bo a rd  r e se r ves  

t he  r i gh t  t o  r e qu i r e  su ch  e mp lo yee  t o  p r ov i d e  t h e  b oa r d  wi t h  a  ne w  ce r t i f i c a t e  of  

h ea l t h  i n  o rd e r  t o  p ro t ec t  t h e  h ea l t h ,  s a f e t y ,  an d  we l f a r e  o f  t he  s c ho o l ’ s  s t ud en t s .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  2 / 98 ;  6 /0 1 ;  4 / 07 ;  1 0 /1 2 ;  1 / 13 ;  1 2 / 20  

 





Pregnant and Parenting Employees GARIA 

 (See GAAA and GAAB) 

 The board prohibits discrimination in employment on the basis of pregnancy, childbirth, or 

related medical conditions. Pregnant and nursing employees will be provided accommodations as 

required by law. 

 Reasonable Accommodations for Pregnancy-Related Limitations 

 The Pregnant Workers Fairness Act requires employers to provide reasonable accommodations to 

qualified applicants and employees with known limitations related to pregnancy, childbirth, or related 

medical conditions. An accommodation is not reasonable if it would impose an undue hardship on the 

operation of the school system. No adverse action will be taken against an applicant or employee for 

requesting or using a reasonable accommodation. 

 Break Time to Express Milk 

 Qualified employees will be provided reasonable break times to express breast milk each time the 

employee has need to express milk. The principal or the site supervisor will designate a place, other than a 

bathroom, that the employee may use to express milk. Any designated place must be functional as a space 

for expressing milk, shielded from view, and free from intrusion from others. 

 

Approved: 2/24 

KASB Recommendation – 12/23 











Uniformed Service Leave GARID 

 Employees are entitled to leave under the Uniformed Services Employment and Reemployment 

Rights Act of 1994.  The Act applies to uniformed service that began on or after December 12, 1994, or 

uniformed service that began before December 12, 1994, if the employee was a reservist or National 

Guard member who provided notice to the employer before leaving work. The Act only applies to 

commissioned officer corps of the National Oceanic and Atmospheric Administration whose service 

began on or after December 23, 2020, or were actively engaged in service on December 23, 2020. 

 Reemployment rights extend to persons who have been absent from work because of “service in 

the uniformed services.” Service in the uniformed services means the performance of a duty on a 

voluntary or involuntary basis in a uniformed service as outlined below. 

TYPE OF UNIFORM SERVICE TYPE OF DUTY 
  
United States Army, Navy, Marine Corps, Air 
Force, Space Force, and Coast Guard 

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination to 
determine the fitness of the person to perform any 
such duty 
 

Reserves of the United States Army, Navy, 
Marine Corps, Air Force, Space Force, and Coast 
Guard  

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination to 
determine the fitness of the person to perform any 
such duty, performing funeral honors duty 

  
Army National Guard or Air National Guard Active duty, active duty for training, initial active 

duty for training, inactive duty training, full-time 
National Guard duty, state active duty for a period 
of 14 days or more, state active duty in response 
to a national emergency or major disaster declared 
by the President, state active duty in response to a 
major disaster, absence from work for an 
examination to determine a person’s fitness for 
any of the above types of duty, performing funeral 
honors duty 

  
Commissioned Corps of the Public Health Service Active duty, active duty for training, initial active 

duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination to 
determine the fitness of the person to perform any 
such duty 

  



Commissioned Officer Corps of the National 
Oceanic and Atmospheric Administration  

Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination to 
determine the fitness of the person to perform any 
such duty 

  
System Members of the National Urban Search 
and Rescue Response System 

Participation of the System member in exercises, 
pre-incident staging, major disaster and 
emergency response activities, and training events 
sponsored or sanctioned by the Administrator 

  
Intermittent Personnel Appointed to the Federal 
Emergency Management Agency 

Service to the Federal Emergency Management 
Agency or to train for such service 

 
Any Other Category of Persons Designated by the 
President in a Time of War or National 
Emergency 

 
Active duty, active duty for training, initial active 
duty for training, inactive duty training, a period 
for which a person is absent from a position of 
employment for the purpose of an examination to 
determine the fitness of the person to perform any 
such duty 

 

  

 The employee may be absent for up to five (5) years for uniformed service and retain 

reemployment rights.  There are, however, exceptions which can exceed the five (5) year limit.  

Reemployment protection does not depend on the timing, frequency, duration, or nature of an individual’s 

service.  The law enhances protections for disabled veterans including a requirement to provide 

reasonable accommodations and up to two (2) years to return to work if convalescing from injuries 

received during service or training. 

 The returning employee is entitled to be reemployed in the job that they would have attained had 

they not been absent for uniformed service, with the same seniority, status and pay, as well as other rights 

and benefits determined by law.  If necessary, the employer must provide training or retraining that 

enables the employee to refresh or upgrade their skills so they can qualify for reemployment.  While the 

individual is performing uniformed service, he or she is deemed to be on a furlough or leave of absence 

and is entitled to the non-seniority rights accorded other individuals on non-USERRA leaves of absence.  

Individuals performing uniformed service of more than 30 days may elect to continue employer 

sponsored health care for up to 24 months at a cost of up to 102 percent of the full premium.  For 

uniformed service of less than 31 days, health care coverage is provided as if the individual had never left.  

All pensions which are a reward for length of service are protected. 

 



Uniformed Service Leave GARID-2 

 An individual must provide advance written or verbal notice to their employer for any uniformed 

service.  Notice may be provided by the employee or by the branch of the uniformed service in which the 

individual will be serving.   

 Notice is not required if uniformed service necessity prevents the giving of notice; or if the giving 

of notice is otherwise impossible or unreasonable. 

 Accrued vacation or annual leave may be used, but is not required, while performing uniformed 

service.  The individual’s timeframe for returning to work is based upon the time spent in uniformed 

service.  

TIME SPENT IN UNIFORMED SERVICE RETURN TO WORK OR APPLICATION FOR 
REEMPLOYMENT 

  
Less than 31 days: Must return at the beginning of the next regularly 

scheduled work period on the first full day after 
release from service, taking into account safe 
travel home plus an eight (8) hour rest period. 

  
More than 30 but less than 181 days: Must submit an application for reemployment 

within 14 days of release from service. 
  
More than 180 days: Must submit an application for reemployment 

within 90 days of release from service. 
 

 The individual’s separation from service must be under honorable conditions in order for the 

person to be entitled to reemployment rights.  Documentation showing eligibility for reemployment can 

be required.  The employer has the right to request that an individual who is absent for a period of service 

of 31 days or more provide documentation showing: 

• The application for reemployment is timely; 

• the five-year service limitation has not been exceeded; and 

• separation from service was under honorable conditions. 

 If documentation is not readily available or does not exist, the individual must be reemployed. 

However, if after reemploying the individual, documentation becomes available that shows one or more  

reemployment requirements were not met, the employer may terminate the individual, effective 

immediately.  The termination does not operate retroactively. 

 Questions regarding uniformed service leave should be directed to Veterans’ Employment and 

Training Service, U.S. Department of Labor. 

 Kansas law also requires reemployment if an individual is called to active duty by the state. 



Uniformed Service Leave GARID-3 

 

Approved:  2/24 

KASB Recommendation 9/97; 4/07; 6/08; 6/09; 6/10; 6/23; 12/23 





















































Reduction of Teaching Staff GBQA 

 Unless otherwise provided in the negotiated agreement, if the board decides that the size of the 

teaching staff must be reduced, the following guidelines shall be followed.  

 Insofar as possible, reduction of staff shall be accomplished by attrition due to resignations and 

retirement. Following attrition, if additional reductions are required, the following steps will be utilized by the 

district's administrative staff to reduce the teaching staff: 

• The number of teaching positions to be reduced shall be in accordance with the educational goals 

established by the board.   

• The number of teachers needed to implement the district's educational program will then be 

determined by the administrative staff based on those educational goals in determining which 

teachers will be nonrenewed due to reduction in force. 

• The educational goals and needs of the district, individual certifications, qualifications, training, 

skills, evaluations, and interests. 

  If all of the teachers in the area identified for reduction have similar certifications, 

qualifications, training, skills, evaluations and interests, the teacher(s) who best meets the needs of the district, 

considering the factors outlined above and any other relevant factors, will be retained. 

 Any certified employee who has not been reemployed as a result of reduction of the teaching staff 

shall be considered for reemployment if a vacancy exists for which the teacher would qualify.  Certified 

employees who may be eligible for reemployment are required to notify the district of their current address.  

The superintendent will recommend to the board reinstatement of any teacher he/she deems qualified and able 

to serve the best interests of the district.  The board shall not be required to consider reinstatement of any 

teacher after a period of one year from the date of nonrenewal. 

 

Approved:   

KASB Recommendation – 2/98; 4/07; 6/14; 6/23 

  













Non-School Employment GCRF 

 Classified employees shall not be excused during their regularly scheduled duty day to perform 

outside employment unless, upon receipt of the employee’s leave request, the supervisor determines: 

• The requesting employee has adequate leave time available;   

• The requesting employee’s absence will not interfere with regular work operations; and 

• The leave is approved prior to the requested leave being taken.   

 The supervisor may approve leave without pay for extraordinary circumstances. 

 Except as otherwise specified above, Classified employees shall not engage in outside 

employment which interferes with their job duties or responsibilities. 

 

Approved:   

KASB Recommendation – 2/98; 4/07; 12/22 



































































































































































ING-1   USD 214 Therapy Dog Policy 

1) Intent: The intent of this policy is to clarify the definition and the use of therapy dogs in the USD 214 school

system. The use of therapy dog teams in the USD 214 school system is a privilege allowed based on the proper
adherence to district policy and procedure.

2) Why? Why do we need a Therapy Dog Policy?

a) 

b) 

c) 

To ensure proper training and use of therapy dog teams 
To ensure the safety of students and staff 

To ensure the best possible treatment of the dogs providing such useful service. 

3) Definition

a) Professional therapy dog means a dog which is selected, trained and tested to provide specific physical or

 

therapeutic functions, under the direction and control of a qualified handler who works with the dog as a team,

and as a part of the handler's occupation or profession. Such dogs, with their handlers, perform such functions in

institutional settings, community based group settings, or when providing services to specific persons who have

disabilities. "Professional therapy dog" does not include dogs, certified or not, which are used by volunteers for

pet visitation therapy (legal definition from K.S.A. 38-1113).
Key Featnres of using a therapy dog in an education program are: 

1. It is designed to promote improvement in human physical, social, emotional, and/or thinking

and intellectual skills.

2. The process is documented and evaluated.

3. It is goal directed; there is a specific end in mind, such as improvement in verbal skills,

attention span, etc.

b) Dog Handler - a person who is a certificated/licensed staff member (permanent employee) within the USD 214
school system who has been trained and tested as part of a therapy dog team by an organization listed in USD 214
policy.

c) Therapy Dog Team- a dog handler and a therapy dog; both of which have been trained and tested as a
therapy dog team by an organization listed in USD 214 policy.

d) Other dogs- other dogs that are not a therapy dog, in a classroom setting, will be subject to the Animals in a
Classroom policy.

e) Bite- defined as the dog's teeth having broken the skin or caused a bruise.

4) Clarification of rights: Many people are under the mistaken impression that therapy animals and their handlers have

the same rights of access as people with disabilities who use service animals. Service animals are vitally important to

those people y.rith disabilities who have one. Under the Americans with Disabilities Act, a person with a disability is

entitled to take a service animal with him or her wherever it is needed. A therapy dog performs its tasks by
permission or invitation. Most facilities, as with USD 214, require some paperwork for a therapy dog to begin doing

its job within the facility. Professional therapy dogs by Kansas State Law definition are NOT accorded the same
rights as assistance or service dogs. Kansas Statute states:

a) ''Professional therapy dog'' means a dog which is selected, trained

and tested to provide specific physical  or therapeutic functions,  under the

direction  and control of a qualified handler  who works with the dog as a team,

and as a part of the handler's occupation or profession. Such dogs, with their

handlers,  perform such functions in institutional settings, community based

group settings, or when providing services to specific persons

who have disabilities. "Professional therapy  dog" does not include

dogs, certified  or not, which are used by volunteers for pet

visitation therapy.

b) "Assistance dog" means any guide dog, hearing assistance  dog or

service  dog.



ING-1   USD 214 Therapy Dog Policy 

1) Intent: The intent of this policy is to clarify the definition and the use of therapy dogs in the USD 214 school

system. The use of therapy dog teams in the USD 214 school system is a privilege allowed based on the proper
adherence to district policy and procedure.

2) Why? Why do we need a Therapy Dog Policy?

a) 

b) 

c) 

To ensure proper training and use of therapy dog teams 
To ensure the safety of students and staff 

To ensure the best possible treatment of the dogs providing such useful service. 

3) Definition

a) Professional therapy dog means a dog which is selected, trained and tested to provide specific physical or

1 

 

therapeutic functions, under the direction and control of a qualified handler who works with the dog as a team,
and as a part of the handler's occupation or profession. Such dogs, with their handlers, perform such functions in

institutional settings, community based group settings, or when providing services to specific persons who have
disabilities. "Professional therapy dog" does not include dogs, certified or not, which are used by volunteers for

pet visitation therapy (legal definition from K.S.A. 38-1113).

Key Features  of using a therapy dog in an education program are: 

1. It is designed to promote improvement in human physical, social, emotional, and/or thinking
and intellectual skills.

2. The process is documented and evaluated.

3. It is goal directed; there is a specific end in mind, such as improvement in verbal skills,
attention span, etc.

b) Dog Handler  - a person who is a certificated/licensed staff member (permanent employee) within the USD 214
school system who has been trained and tested as part of a therapy dog team by an organization listed in USD 214
policy.

c) Therapy Dog Team- a dog handler and a therapy dog; both of which have been trained and tested as a
therapy dog team by an organization listed in USD 214 policy.

d) Other dogs- other dogs that are not a therapy dog, in a classroom setting, will be subject to the Animals in a
Classroom policy.

e) Bite- defined as the dog's teeth having broken the skin or caused a bruise.

4) Clarification of rights: Many people are under the mistaken impression that therapy animals and their handlers have

the same rights of access as people with disabilities who use service animals. Service animals are vitally important to

those people yvith disabilities who have one. Under the Americans with Disabilities Act, a person with a disability is

entitled to take a service animal with him or her wherever it is needed. A therapy dog performs its tasks by

permission or invitation. Most facilities, as with USD 214, require some paperwork for a therapy dog to begin doing
its job within the facility. Professional therapy dogs by Kansas State Law definition are NOT accorded the same

rights as assistance or service dogs. Kansas Statute states:

a) ''Professional therapy  dog'' means a dog which is selected,  trained

and tested to provide specific physical  or therapeutic functions, under the

direction  and control of a qualified  handler who works with the dog as a team,

and as a part of the handler's occupation or profession. Such dogs, with their

handlers,  perform such functions in institutional settings, community based

group settings, or when providing services to specific persons

who have disabilities. ''Professional therapy  dog'' does not include

dogs, certified  or not, which  are used by volunteers for pet

visitation therapy.

b) "Assistance dog" means any guide dog, hearing assistance dog or

service dog.



5) Prerequisites

a) Paperwork; a copy of all required paperwork will be kept on file in the building(s) where the therapy dog team

works. If a therapy dog handler has more than one therapy dog, he/she must complete an application process for

each dog. The therapy dog handler is responsible for all associated costs involved with the application process

(i.e. veterinarian  check-up, all evaluations, equipment for therapy dog, etc.)

(a) Therapy dog team- complete and pass the training and certification process test, and turn in the

signed paperwork as a therapy dog team.

(1) The groups whose testing USD 214 will accept are any of the following:

(a) Therapy Dogs Inc. (TDinc.) -Keith Neuway (316)444-2485 (316)644-2351

(b) Therapy Dogs International, Inc.  (TDI, Inc.)  - Janice Ronald (316)648-0513 (316)755-2839

(c) American Pet Dog  Trainers (APDT)- Kathy Adkins

(d) Therapy Dogs  International, Inc.  (TDI,  Inc.)- Kathy Ewing (316)729-6261

(e) CARES, Inc. (785)-243-1077

(b) Contact building principal and district office before starting the therapy dog application process.

Employees will need to review the current requirements.

(c) Dog handler -turn in all required paperwork:

(1) USD 214 Therapy Dog Team Application form.  Must be submitted each year.

(2) Before the team may be tested for certification with USD 214 by an approved vendor, the handler

and dog must:

(a) Reside together for a minimum of six months.

(b) Must successfully complete a six-week obedience or agility class.

(c) Requirements  (a) & (b) above also apply to dogs obtained from professional trainers or professional

training organizations.

(3) Veterinarian paperwork for dog.

(a) Rabies-Administer every three years with the actual vaccination date signed by a veterinarian

(b) Bordetella-Recommend annual administration but does not need a vet certification; document the date

and type or brand of vaccination given and send in this information each time it is administered

(c) 5 or 7-Way Parvo-Recommendations vary so follow the recommendations  ofyour veterinarian

but documentation of the date and type/brand of vaccination given should be sent each time it is

administered

(d) Worming-Recommend a yearly negative fecal exam OR heartworm medication given year

round with a comprehensive wormer (one that also kills tapeworms) given annually

(4) Evaluator signed certificate of graduation from one of the above organizations. Must be submitted

the first year.

(5) Photo of the therapy dog team (handler and dog). Must be submitted the first year and then every year

thereafter.



b) Equipment needed for dog on school property (provided by handler):

(a) Crate of appropriate size in the room where the dog will take breaks, rest and retreat.

(b) Water bowl

(c) Short leash (six feet or shorter). Retractable leashes and choke chains as well as pinch, prong, spiked or

electronic collars are not allowed.

(d) Baggies (for waste management)

6) General Policy

a) Principal or site administrator responsibilities

(a) Enforce USD 214 therapy dog policy for school building and grounds.

Review applications for Therapy Dog teams, along with team test results, veterinarian health form. Determine if approval 

is warranted for each team. If approval is granted, both principal and dog handler sign the USD 214 Annual Therapy 

Team Authorization Form (see attached) after reviewing the USD 214 policies, and keep a copy of all paperwork on file at 

the site. If approval is not granted, send applicant a letter with the reason for it not being approved, and keep a copy on 

file. 

(a)  The principal or site administrator may withdraw consent for the use of the therapy dog at that site.

If consent is withdrawn, reason for the withdrawal must be documented, send the reason for the withdrawal

to the dog handler, and keep a copy on file.

(b) Consult with dog handlers and identify appropriate relief area on school grounds.

(c) May require the dog handler to have the therapy dog removed from school grounds if the dog's  behavior

becomes dangerous, out of control, or distracting. If this happens, the principal or site administrator  may

need to determine if withdrawal of approval for that dog team is necessary.

(d) Has first line responsibility for the implementation and enforcement  of this policy. The superintendent  is

next in line for the implementation and enforcement of this policy.

(e) If a principal plans to be a therapy dog handler, the application process for the principal goes through the

superintendent, using all the same policies and procedures. Approval and other enforcement of the policy

with the principal would be done by the superintendent as well.

b) Certified/Licensed staff on therapy dog team

(a) Only teachers, counselors, or certified/licensed  staff (permanent employee) ofUSD 214 will be allowed

as part of a therapy dog team, unless a volunteer has been approved by the principal and is certified

through an approved organization.

(b) Bite policy - If a therapy dog bites a person or another animal, the dog on that team will not be allowed back

to any USD 214 facility. The principal or site administrator will document the incident, withdraw approval

of the application, and send a letter to the dog handler. If the dog handler wants to apply to bring a different

dog as part of a therapy dog team, the handler must go through 6 hours of onsite testing with the new dog.

Ifthere is a second dog that bites with the same handler, the dog will not be allowed back to any USD 214

facility, and future therapy dog applications from that dog handler will not be accepted for any facility in

USD 214. The principal or site administrator will document the incident, withdraw approval of

the application, and send a letter to the dog handler to that effect. The principal will keep all dog bite

documentation in the school file and will also forward a copy to the district office, where it will be kept on

file. Note: A dog handler should be very aware of the dog and its level of stress, the situations where

inappropriate  handling may occur, if the dog may not be feeling well that day, etc. and be able to remove

the dog and allow it rest or a respite as needed. They are a "team" and much responsibility is on the dog

handler to anticipate problems before they arise.

(c) A therapy dog must be accompanied by its dog handler when on site unless in its crate or a locked office for

rest and respite.

(d) The dog handler shall be responsible for any property damage caused by the therapy dog.

(e) The dog handler must be the owner of the therapy dog, unless a licensed staff member is tested with the dog

and its owner is on site.

(f) While on school property, the dog handler is the one to take the dog outside to go to the relief area and is

the one to clean up immediately afterwards.

(g) The dog handler must adhere to in-service training material ethical standards.



c) Therapy Dog

(a) Must be at least one year old.

(b) Needs to reside with the dog handler a minimum of six months before initiating work within the school.

(c) Zero bite policy - any therapy dog that bites a person or an animal will not be allowed back on any

USD 214 premises.

(d) Always needs to be on a leash and/or under control of the handler. Note: U.S. standard for working dogs is

to be on leash while working unless a specific task requires them to be off-lead.

(e) Must wear rabies tag at all times.

(f) Injured or sick dogs (within the last 24 hours) will NOT be brought to school.

(g) Dog should be clean and well groomed, including teeth and nails.

(h) Females in heat are not allowed at school.

When a USD 214 employee uses a Professional Therapy Dog according to the above guidelines, the Kansas Tort 

Claim Act and the USD 214 Insurance Policy will cover the employee. If an approved volunteer is part of a 

therapy dog team in the school, he/she must be a part of an approved organization, which provides liability 

insurance (e.g. TDI). 

7) Insurance

When a USD 214 employee uses a Professional Therapy Dog according to the above guidelines, the Kansas Tort 

Claim Act and the USD 214 Insurance Policy will cover the employee. If an approved volunteer is part of a 

therapy dog team in the school, he/she must be a part of an approved organization, which provides liability 

insurance (e.g. TDI). 



Professional Therapy Dog Ethics and Safety Standards for USD 214 

1. Handlers should evaluate their dog's health and attitude before each working day. If a dog is injured it should

stay home. If a dog has been sick in the last 24 hours it should stay home.

2. Administrators and dog handlers should be aware of the following signs of stress (these are some but not all):

• Excessive panting

• Dog jumps or climbs on handler for security

• Dog hides or cowers behind handler or furniture

• Shaking, tremors, or ears and tail pressed close to body

• Yawning and changes in facial expression; tension in body

• Dog looks for doorway or other escape route

• Snapping and growling

• Noticeable change in behavior and/or decreased desire to socialize

When these behaviors become noticeable or on-going, the handler and/or administrator should call a trainer to

come to the school site and observe the dog. Too much stress in the dog can lead to aggressive behavior. Being

proactive can prevent a potentially dangerous situation.

3. The dog should be kept on a short leash (not retractable) when moving through the halls. It is permissible for the

dog to be off-lead while in a closely supervised situation where it is working. The therapy dog must be

accompanied  by its dog handler when on site unless in its crate or locked office for rest and respite.

4. When the dog is left unattended it should be put in a crate with the door latched. This protects the safety of the

dog.

5. The dog should be clean and well-groomed. Teeth should be clean with no noticeable tartar buildup to model an

image of health and well-being.

6. The dog handlers should always clean up after the dog, inside or outside the facility.

7. Give verbal commands firmly and calmly. Praise the dog for exemplary behavior.

8. Dog "kisses" are discouraged.

9. Be aware of small items dropped on the floor. Do not allow the dog to rummage through trash containers. Use

the "leave it" command if this situation arises.

10. Be aware and courteous of the places your dog is welcome or allowed in each facility. Students should be taught

to "smile and wave" (or other quiet greeting) at the dog in the hall or other less-structured  environments  to

alleviate disruption of students' attention and conduct.

11. When treats are used under the supervision of the handler, students should be taught to give the treat with a

flat hand or drop the treat on the ground so that fingers will not accidentally get caught in the dog's  mouth.

12. In the event that a student and/or staff may be allergic to dogs, the site administrator will work with all parties to

resolve the concern.

13. Avoid putting your dog in a questionable or threatening situation.

14. A dog bite is defined as the dog's teeth having broken the skin or caused a bruise.

15. Bite policy- If a therapy dog bites a person or another animal, the dog on that team will not be allowed back to

any USD 214 facility. The principal or site administrator will document the incident, withdraw approval of the

application, and send a letter to the dog handler. If the dog handler wants to apply to bring a different dog as part

of a therapy dog team, the handler must go through 6 hours of on-site testing with the new dog. If there is a

second dog that bites with the same handler, the dog will not be allowed back to any USD 214 facility, and future

therapy dog applications from that dog handler will not be accepted for any facility in USD 214. The principal or

site administrator  will document the incident, withdraw approval of the application, and send a letter to the dog

handler to that effect. The principal will keep all dog bite documentation in the school file and will also forward a

copy to the district office, where it will be kept on file. Note: A dog handler should be very aware of the dog and

its level of stress, the situations where inappropriate handling may occur, if the dog may not be feeling well that

day, etc. and be able to remove the dog and allow it rest or a respite as needed. They are a "team" and much

responsibility  is on the dog handler to anticipate problems before they arise.



Annual Application for Professional Therapy Dog Team; USD 214 
All paperwork to be turned in to the building principal. 

Therapy Dog Handler 

 Name:    Date:

 Address:

 Work phone:  Home phone:

Cell phone:  Email:    

 Crisis Team

 Other _____

Occupation: 

 Teacher 

 Child Study Team  

Therapy Dog 

Dog Name:   Age:  Years: Months:
   Breed: 

Did you raise this dog from a puppy?  Yes ___ No___
If no, what additional steps have you taken to ensure the dog has the appropriate temperament for this high 

 stress environment? Explain in box below.  

Does the dog live with you?  Yes___   No___ 
If yes, how long?  (USD 214 policy requires a minimum of six months.) 

If no, this therapy dog team does not meet policy requirements and you do not need to continue filling out 

the form. (see USD 214 Therapy Dog Policy) 

How long has this dog been certified as a therapy dog? 
Yrs :: Months 

Has this dog ever bitten a person?  (see "bite" definition in Therapy Dog policy)   Yes___  No ___ 
If yes, please attach a sheet with an explanation of the event(s). 

 Veterinarian name: Phone:

Is this dog current on its visit to the vet, shots, and in good physical and emotional health?  Yes___  No___ 

    Please attach a copy of the veterinarian health certificate and/or shot records to this application. 

School Info 

School name or Building where your office is located:   

Describe the activities and outcomes planned for this therapy dog team as part of the lesson plan and student 

learning process. Please be specific. 



Testing 

Has the dog team been evaluated and passed  a volunteer therapy dog organization for registration with 

that organization?  Yes___   No___ Date oftest: 

Phone: Evaluator Name:
Organization:

Check the District  approved  evaluator: 

Therapy Dogs Inc. (TDinc.)- Keith Neuway  (316)444-2485 (316)644-2351 

Therapy Dogs International, Inc. (TDI, Inc.)- Janice Ronald  (316)648-0513 (316)755-2839 

American Pet Dog Trainers  (APDT)  -Kathy Adkins 

Therapy Dogs International, Inc. (TDI, Inc.)- Kathy Ewing  (316)729-6261

*Please attach the test paperwork and registration documents to this application. (Only required for initial

applications.)

PaperWork Checklist

All   paperworks should be turned in to the principal  or site administrator: _I 
USD 214 Therapy Dog Team Application  (turn in first year only) 

USD 214 Annual Therapy  Dog Team Authorization  (turn in each year) 

Canine  Health Records: 

1) Rabies-Administer every three years with the actual vaccination date signed by a veterinarian

2) Bordetella-Recommend annual administration but does not need a vet certification; document the date and

type or brand of vaccination given and send in this information each time it is administered

3) 5 or 7-Way Parvo-Recornrnendations vary so follow the recommendations of your veterinarian but

documentation of the date and type/brand of vaccination given should be sent each time it is administered

4) Worming-Recommend a yearly negative fecal exam OR heartworm medication given year round with a

comprehensive wormer (one that also kills tapeworms) given annually

Evaluator signed  certificate of graduation from one of the above organizations. Must be submitted the  first year.

 
Photo  of the therapy  dog team (handler and dog).   Must be submitted annually. 

The information provided  in this application and the attached forms is true and accurate  to the best of my Knowledge.

Date



USD 214 Annual Therapy Dog Team Authorization Form 

School Year 

Therapy Dog Handler:______________

Therapy Dog Name:________________

School/Site:_______________________

By signing below, we are acknowledging that the principal or site administrator and the therapy dog 

handler have reviewed the USD 214 Therapy Dog Policy together, discussed any questions or concerns, 

and have a thorough understanding of expectations of the Therapy Dog team usage in this facility. 

Therapy Dog Handler:   _ Date: -----

Principal or Site Administrator: _ Date: -----

Original in the School/Site file 



Table of Contents 

Section J - Students 

 

Goals and Objectives ............................................................................................................................... JA 

Attendance Records ................................................................................................................................. JB 

Enrollment ............................................................................................................................................. JBC 

Resident Students 

Nonresident Students 

Enrollment Restriction 

Enrollment Procedures 

Part-Time Students 

Identification of Students 

Enrollment Information 

Assignment to a School Building, Grade Level, or Classes 

Transferring Credit 

Transfers from Non-Accredited Schools 

Homeless Students .............................................................................................................................. JBCA 

Coordinator 

Foster Care Students .......................................................................................................................... JBCB 

Point of Contact 

Mobile Crisis Helpline 

Enrollment of Nonresident Students ................................................................................................. JBCC 

 Definitions 

 Determining Capacity for Nonresident Enrollment 

 Priority in filling Open Seats 

 Prohibitions Regarding Open Enrollment Provisions of this Policy 

 Transportation of Students 

 KSHSAA Eligibility 

 Information Share with the Kansas State Department of Education 

 Nonresident Student Continued Enrollment 

 Determining Good Standing 

 Appeal Process 

 Enrollment of Out-of-State Students  

Absences and Excuses ........................................................................................................................... JBD 

Excused/Unexcused Absences 



Significant Part of a School Day 

Make-Up Work 

Truancy ................................................................................................................................................... JBE 

Waiver of Compulsory Attendance Requirements 

Involvement of Law Enforcement 

Reporting to Parents 

Dual Enrollment Students 

Release of a Student During the School Day ...................................................................................... JBH 

Searches of Property ........................................................................................................................... JCAB 

Search of Lockers 

Searches of Property 

Use of Trained Dogs in Conducting Sweeps 

Searches of Students ........................................................................................................................ JCABB 

Interrogation and Investigations ...................................................................................................... JCAC 

Coordination with Law Enforcement 

Notification of Investigations Conducted by Law Enforcement Officers 

Child Abuse and Identity Investigations Conducted by Law Enforcement Officers 

Law Enforcement Initiated Investigations at School 

Taking Students Into Custody 

Disturbance of School Environment 

Definition 

Student Conduct................................................................................................................................. JCDA 

Tobacco-Free School Grounds for Students ................................................................................. JCDAA 

Dress Code ........................................................................................................................................... JCDB 

Weapons ............................................................................................................................................ JCDBB 

Weapons and Destructive Devices 

Penalties for Weapon Violations 

Complaints of Discrimination .............................................................................................................. JCE 

Complaints About Discrimination 

Informal Procedures 

Formal Complaint Procedures 

Formal Complaint Appeal 

Demonstrations ................................................................................................................................... JCEC 

Corporal Punishment ........................................................................................................................... JDA 

Detention ................................................................................................................................................ JDB 



Probation ............................................................................................................................................... JDC 

Suspension and Expulsion Procedures ................................................................................................ JDD 

Reasons for Suspension or Expulsion 

Short-term Suspension 

Long-Term Suspension or Expulsion 

Rules Which Apply in all Cases When a Student May be Suspended or Expelled 

Student Rights During a Long-Term Suspension/Expulsion Hearing 

Appeal to the Board 

Drug-Free Schools .............................................................................................................................. JDDA 

Student Conduct 

Student Misuse of Medication ........................................................................................................ JDDAA 

Reporting to Law Enforcement ......................................................................................................... JDDB 

Bullying ............................................................................................................................................... JDDC 

Academic Achievement ............................................................................................................................ JF 

Reporting 

Report Cards 

Peer Grading of Assignments ............................................................................................................... JFA 

Peer Grading Prohibited 

Limited Peer Grading Allowed: 

Promotion and Retention ...................................................................................................................... JFB 

Graduation Exercises ............................................................................................................................. JFC 

Early Graduation ................................................................................................................................ JFCA 

Student Insurance Program ................................................................................................................. JGA 

Health Assessments and Physicals ....................................................................................................... JGC 

Local Health and Wellness ................................................................................................................ JGCA 

Health and Wellness Committee 

Recordkeeping 

Inoculations ........................................................................................................................................ JGCB 

Automated External Defibrillators................................................................................................ JGCBA 

Communicable Diseases .................................................................................................................... JGCC 

Health Screenings ............................................................................................................................... JGCD 

Vision Screenings 

Hearing Screening 

Dental Screenings 

Selected Screenings 



Student Psychological Services ............................................................................................................ JGD 

Sexual Discrimination ........................................................................................................................ JGEC 

 

Definitions 

Complaints of Sex Discrimination 

District’s Response to Reports of Sex Discrimination 

Complaint Process Requirements 

Complaint Evaluation 

Dismissal of a Complaint 

Supportive Measures 

Complaint Notice Requirements 

General Grievance Procedure Requirements 

Informal Resolution Process 

The Formal Grievance Process 

Appeal Process 

District Response to Determination of Sex Discrimination 

Racial and Disability Harassment: Students ................................................................................ JGECA 

Parental, Family, or Marital Status and Pregnancy or Related Conditions: Student ............ JGECAA 

 Parental, Family, or Marital Status and Pregnancy or Related Conditions 

Supervision of Students ...................................................................................................................... JGFB 

Student Transportation ...................................................................................................................... JGFF 

Use of Vehicles and Bicycles 

Walkers 

Notice 

Student Accidents and Health Emergencies .................................................................................... JGFG 

Emergency Care 

Records 

Administration of Emergency Opioid Antagonist ....................................................................... JGFGA 

 Training 

 Procurement of the Product 

 Storage 

Use of the Product 

Follow-up 

Protection from Liability 

Supervision of Medications ............................................................................................................. JGFGB 



Student Self-Administration of Medications  ............................................................................. JGFGBA 

Student Eligibility 

Authorization Required 

Employee Immunity 

Waiver of Liability 

Accommodating Students with Diabetes ..................................................................................... JGFGBB 

Student Eligibility 

Employee Immunity 

Transportation ...................................................................................................................................... JGG 

Use of Surveillance Cameras ............................................................................................................. JGGA 

School Food Service Programs ............................................................................................................ JGH 

Free or Reduced Price Meals 

Contracts With Other Agencies 

Vending Machines and Other Automated Play Machines ............................................................. JGHB 

Student Activities ..................................................................................................................................... JH 

Eligibility for Activities 

Participation in Kansas State High School Activity Association Activities 

Adding or Eliminating Activities 

Activity Fund Management 

Student Organizations .......................................................................................................................... JHC 

Student Clubs 

Non-School Sponsored Student Clubs 

Student Government 

Student Publications .......................................................................................................................... JHCA 

School-Sponsored Student Publications 

Non-School Sponsored Student Publications 

Advertisements 

Gang Intimidation ........................................................................................................................... JHCAA 

Community Activities ............................................................................................................................... JI 

Employment of Students .......................................................................................................................... JJ 

In-School Employment 

Outside Employment 

Vocational or Other Work Experience 

Solicitations  .............................................................................................................................................. JK 

Gifts  .......................................................................................................................................................... JL 



Student Gifts to Staff Members 

Faculty Gifts to Students 

Student Organization Gifts to the School 

Contests for Students .............................................................................................................................. JM 

Awards ...................................................................................................................................................... JN 

Exceptional Students ............................................................................................................................... JQ 

Concurrent Enrollment 

Temporarily Disabled Students ........................................................................................................... JQA 

Alternative Arrangements for Nontraditional Students ................................................................... JQE 

Adult Students ........................................................................................................................................ JQI 

Foreign Exchange Student ................................................................................................................ JQKA 

Hearing Procedures for Exceptional Students ................................................................................... JQL 

Class-size/Caseload Limits for Exceptional Students ..................................................................... JQLA 

Student Records ....................................................................................................................................... JR 

Types of Records ................................................................................................................................... JRA 

Release of Student Records .................................................................................................................. JRB 

Directory Information 

Forwarding Pupil Records 

Disposition of Records .......................................................................................................................... JRC 

Hearing Request .................................................................................................................................... JRD 

Student Fees and Charges ........................................................................................................................ JS 

Credit Card Payments 

Fee Schedules 

Debt Collection 

Forwarding Pupil Records 











If proper proof of identity is not provided within 3 O days of enrolling, the superintendent shall 

notify local law enforcement officials as required by law and shall not notify any person claiming custody 

of the child. 

Enrollment fuformation 

The enrollment documentation shall include a student's permanent record card with a student's 

legal name as it appears on the birth certificate or as changed by a court order and the name, address, and 

telephone number of the lawful custodian. The records shall also provide proper proof of identity. 

Assignment to a School Building, Grade Level, or Classes 

Unless otherwise provided herein, the superintendent shall assign students to the appropriate 

building. Any student desiring to attend a school outside the attendance area in which the student resides 

may do so only with the prior written permission of the superintendent. 

If required by law, students placed in foster care or students who are homeless may be educated 

in their "school of origin" instead of the building corresponding to the assigned attendance area. (For 

definition of "school of origin", see regulations for JBCA and JBCB.) 

Assignment to a particular grade level or particular classes shall be determined by the building 

principal based on the educational abilities of the student. If the parents disagree, the principal's decision 

may be appealed to the superintendent. If the parents are still dissatisfied with the assignment, they may 

appeal in writing to the board. 

Transferring Credit 

fu { middle school/junior high} and high school, full faith and credit shall be given to units earned 

in other accredited schools at the time the student enrolls in the district, unless the principal determines 

there is valid reason for not doing so. For online credit approval procedures after enrollment, see board 

policy IIBGB. 

Transfers from Non-Accredited Schools 

Students transferring :from non-accredited schools will be placed by the principal. fuitial 

placement will be made by the principal after consultation with parents or guardians and guidance 

personnel. Final placement shall be made by the principal based on the student's documented past 

educational experiences and performance on tests administered to determine grade level placement. 

Approved: 

KASB Recommendation- 6/01; 4/07; 6/13; 12/14; 6/15; 12/15; 12/16; 6/19; 6/22 



Enrollment of Nonresident Students JBCC 

(See JBC, JBCA, JBCB, and JQKA) 

Kansas law requires the board to allow nonresident students to enroll in and attend the schools of 

the district if the board’s capacity determination finds there are open seats for such students.  In order to 

determine the district’s capacity to accept nonresident students at each grade level in each district school, 

the board has adopted this policy. 

Details concerning the open enrollment and continued enrollment processes for nonresident 

students may be found in this policy, while general processes on enrollment documentation, assignment 

to buildings and classes, etc., may be found in board policy JBC.  

Definitions 

For the purposes of this policy, the following definitions apply. 

"Homeless child" means a child who lacks a fixed, regular and adequate nighttime residence and 

whose primary nighttime residence is: 

A. A supervised publicly or privately operated shelter designed to provide temporary living

accommodations, including welfare hotels, congregate shelters and transitional housing for

the mentally ill;

B. an institution that provides a temporary residence for individuals intended to be

institutionalized; or

C. a public or private place not designed for, or ordinarily used as, a regular sleeping

accommodation for humans.

"Nonresident student" means a student who is enrolled and in attendance at or seeking to enroll 

and attend a school located in a district where such student is not a resident. 

"Parent" means and includes natural parents, adoptive parents, stepparents, and foster parents. 

"Person acting as parent" means: 

A. A guardian or conservator; or

B. a person, other than a parent, who:

i. Is liable by law to maintain, care for or support the child;

ii. has actual care and control of the child and is contributing the major portion of the cost of

support of the child;

iii. has actual care and control of the child with the written consent of a person who has legal

custody of the child; or

iv. has been granted custody of the child by a court of competent jurisdiction.
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 "Receiving school district" means a school district of nonresidence of a student who attends 

school in such school district. 

 "Sibling" means a brother or sister of the whole or half blood, adoptive brother or sister, a 

stepbrother or stepsister or a foster brother or foster sister. 

 Determining Capacity for Nonresident Enrollment 

 The superintendent or designee has the responsibility for studying capacity in each school of the 

school district and at each grade level within each school and for making recommendations to the board 

regarding the district’s capacity to accept nonresident students.  To make recommendations to the board 

to assist with determining capacity, the superintendent or the superintendent’s designee(s) shall do the 

following.    

 The superintendent or designee shall develop recommendations on capacity and classroom 

student-to-teacher ratios in each grade level in each school serving kindergarten students and students in 

grades one through eight.  Such recommendations may be based on, but not be limited to, the following 

factors: 

• Present classroom student-teacher ratios in each grade level in each school;  

• projected enrollment shifts based on the resident student population, which may include a 

percentage adjustment for anticipated growth or decline based on documented enrollment 

trends; and 

• maximum capacity of the classroom and associated learning, activity, and common area 

spaces. 

 The superintendent or designee shall develop recommendations on capacity and student-to-

teacher ratios for each school building or program serving students in grades nine through twelve.  Such 

recommendations may be based on, but not be limited to, the following factors: 

• Present building or program student-teacher ratios;  

• projected enrollment shifts based on the resident student population, which may include a 

percentage adjustment for anticipated growth or decline based on documented enrollment 

trends;  

• anticipated demand for particular courses or programming; and 

• maximum capacity of the classroom and associated learning, activity, and common area 

spaces. 
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 On or before May 1 of each year, the superintendent shall present the recommendations 

concerning capacity and student-to-teacher ratios to the board for adoption or modification, and the board 

shall determine, for each grade level in each school building of the school district for the next succeeding 

school year, the following:  

• Capacity based on the study conducted by the superintendent or the superintendent’s 

designee;   

• the number of students expected to attend school in the school district; and  

• the number of open seats available to nonresidents at each grade, building, or program level.  

 On or before June 1 of each year, the district shall publish the number of open seats available to 

nonresident students in each grade level for each school building of the district for the next succeeding 

school year on the school district's website. 

 From June 1 through June 30, district administration shall accept applications from nonresident 

students.   

If the number of applications for a grade level in a school building is less than the number of 

available seats for that grade level in the school building, the nonresident students shall be accepted for 

enrollment and attendance at the school district, except as provided below for nonresident students 

regarding continued enrollment.  

If the number of applications for a grade level in a school building is greater than the number of 

available seats for the grade level in the school building, district administration shall randomly select 

nonresident students using a confidential lottery process. This process shall be completed on or before 

July 15 of each year. 

 The district shall provide to the parent or person acting as a parent of a nonresident student who 

was not accepted for or denied enrollment at such school district the reason for the nonacceptance or 

denial and an explanation of the nonresident student selection process. 

 Priority in Filling Open Seats 

 Subject to having capacity to enroll nonresident students, the district shall give priority in 

enrollment to the following nonresident students, who shall receive open seats without necessity of being 

selected through the open-seat lottery:   

• Any sibling of a nonresident student who was accepted to enroll in and attend school in the 

district, with priority given when the nonresident student is first accepted and, if necessary, at 

any other time the district considers transfer applications; 
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• any nonresident student who is a military student as defined in K.S.A. 72-5139, with priority 

given when the student is first accepted and, if necessary, at any other time the district 

considers transfer applications;  

• any child who is in the custody of the Department for Children and Families and who is 

living in the home of a nonresident student who transfers to the district; 

• any nonresident student who has a parent or person acting as parent employed by the district 

shall be permitted to enroll in and attend school in the district as if the student is a resident of 

the district while the parent or person acting as a parent remains employed by the district;  

• any nonresident students residing outside of the state of Kansas but attending school in the 

district during the 2023-2024 school year shall be treated as if resident students and not 

required to apply for nonresident status, although continued enrollment may be evaluated 

each year under the factors outlined below; or 

• any child who is experiencing homelessness shall be permitted to enroll in and attend the 

school district of origin or the school district of residence. 

If one of these exceptions no longer applies to the student, the student’s enrollment status would be 

subject to review under the terms for continued enrollment under this policy. 

Prohibitions Regarding Open Enrollment Provisions of this Policy 

 The district shall not: 

• Charge tuition or fees to any nonresident student who transfers to the district pursuant to this 

policy, except fees that are otherwise charged to every student enrolled in and attending 

school in the district; or 

• accept or deny a nonresident student transfer based on ethnicity; national origin; gender; 

income level; disabling condition; proficiency in the English language; or measure of 

achievement, aptitude, or athletic ability. 

 Except for a child in the custody of the Department for Children and Families or a child who is 

experiencing homelessness, a nonresident student shall not transfer more than once per school year to 

one or more receiving school districts pursuant to the provisions of this policy or authorizing Kansas law. 

 Transportation of Nonresident Students 

 The district, by virtue of being a receiving school district of a nonresident student, shall not be 

required to provide transportation to nonresident students unless otherwise required to do so by state  
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and/or federal law, as a related service through a student’s individualized education program, or as an 

accommodation pursuant to the student’s Section 504 plan. If space is available on district transportation 

vehicles, the district may assign nonresident students an in-district bus stop to and from which 

transportation may be provided by the district for nonresident students. The district shall ensure that 

transportation for nonresident homeless students is provided comparably to that of housed students. 

 KSHSAA Eligibility 

 Nothing in this policy or state law shall exempt a nonresident student who transfers into the 

district from the requirements of the Kansas State High School Activities Association (“KSHSAA”) 

regarding eligibility to participate in KSHSAA activities. 

 Information Share with the Kansas State Department of Education 

 The superintendent shall submit or have submitted to the Kansas State Department of Education 

this policy, the number of nonresident student transfers approved and denied in each grade level and 

whether the denials were based on capacity or in accordance with the policy’s terms, as required.  

 Nonresident Student Continued Enrollment 

 A nonresident student who has been accepted for enrollment and attendance at a district school 

shall be permitted to continue enrollment and attendance in the district until such student graduates from 

high school, reaches the age of 21 (if the student is a student with an exceptionality, not solely eligible for 

gifted services under an individualized education program), or receives a G.E.D., unless such student is 

no longer deemed by district administration to be in good standing. 

Except as otherwise specified herein, nonresident students who have previously been accepted for 

enrollment by the school district will be allowed to continue enrolling in the district as specified above.   

The district will not require parents to resubmit a new application each school year and will advance the 

previous application of an enrolled student amending only the grade placement of the student unless the 

district provides notification to the parent, person acting as a parent, or student that enrollment is not 

going to be continued for the upcoming school year for reasons specified as follows.   

 Regardless of capacity to accept nonresident students at a nonresident student’s grade level or in 

the student’s designated school or program, an individual student may be denied continued enrollment for 

not being in good standing.  Nonresident students admitted to the district shall be evaluated each spring 

by district administration to determine standing for continued enrollment.  

 Students may be denied continued enrollment for the next school year based on the results of 

these evaluations.  However, if the student has a disability, the student’s ability to meet these expectations 

shall be considered prior to denying continued enrollment in the district.  Similarly, administration shall 



Enrollment of Nonresident Students JBCC-6 

consider the adverse impact of homelessness on a student's attendance and any resulting suspensions or 

expulsions before making a determination on the continued enrollment of a student who is homeless. As 

part of this reflection, administration shall consider the obstacles a homeless student faces to arrive at 

school on time or each day due to housing instability, lack of transportation, or lack of other basic 

resources that can hinder consistent attendance. 

 A student meeting one or more of the following criteria shall automatically be deemed not in 

good standing and may be denied continued enrollment based solely thereon. 

• The nonresident student has reached the definition of “truant” as outlined by Kansas statues; 

• the nonresident student or the student’s parent or person acting as a parent provided false or 
fraudulent information in the application process; 

• the nonresident student is not a resident of Kansas; 

•  the student is currently under a period of suspension or expulsion from any Kansas school 
district, and such suspension or expulsion will not expire until after the next school year has begun. 

• the student has had two or more out of school suspensions in the current school year or four or 
more in school suspensions in the current school year, excluding suspensions a manifestation 
determination determined to be a manifestation of the student’s disability or a failure on the part of 
school staff to implement an individualized education program, Section 504 plan, or behavior 
intervention plan; or 

• the student has been given a long-term suspension or expulsion by the district in the current 
school year. 

 Parents shall be informed of any administrative decision not to continue enrollment of a 
nonresident student no later than June 1st. 

 

Approved:  9/23 

KASB Recommendation – 6/23 



 

JBE - TRUANCY 
Waiver of Compulsory Attendance Form 

 
I, (name of parent(s) or legal guardian), understand that pursuant to Kansas law, (name of student) is 
required to attend school until he/she receives a high school diploma or General Educational Development 
(GED) credential or reaches the age of 18, whichever occurs first. 
 
Pursuant to K.S.A. 72-3120, as amended, Unified School District No. _____ encourages      (name of 
student) to remain in school or to pursue an education alternative. 
 
The school has informed me that the academic skills listed below have not been achieved by (name of 
student): 
 
[List skills that have not been achieved.] 
 
Based on information attached, I understand the difference in future earnings power between a high school 
graduate and a high school drop out. 
 
The school has indicated to me and to my child that (name of student) is encouraged to attend one of the 
following alternative educational programs: 
 
[List available alternative educational programs.] 
 
The undersigned hereby give(s) written consent to allow (name of student), who is [choose one]  16    
17 years of age, to be exempt from the Kansas compulsory attendance requirement and state I/we have 
attended the final counseling session conducted by Unified School District No. _____ in which the 
aforementioned information was presented to us. 
 
Signed: ________________________________  Date: _________________________  
 Parent or Legal Guardian 
 
Signed: ________________________________  Date: _________________________  
 Student      
 
 
Approved:  
 
KASB Recommended – 12/20; 6/24 
  



 

 
 

 





















Release of a Student During the School Day JBH 

 (See EBB and EBBD) 

 Building principals shall only release a student during the school day with a written or verbal 

request from the student's lawful parent or person acting as a parent. 

Before releasing a student during the school day, the building principal shall be responsible for 

verifying the identity of the person seeking release of the student. 

 If the principal is not satisfied with the identification provided by the person seeking release of a 

student or if the safety of student(s), staff members(s), or others would be endangered by orchestrating the 

student’s release from school, the student’s release may be refused. 

 Students shall not be allowed to run personal errands for school employees off school premises 

during the school day. 

 

Approved:  2/24 

KASB Recommendation–7/96; 4/07; 12/23 































Complaints of Discrimination JCE 

 (See JDDC, JGEC, JGECA, KN, and KNA) 

Complaints About Discrimination 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, religion, sex, age, national origin, 

or disability. 
  

 Discrimination against any student on the basis of race, color, national origin, sex, disability, or 

religion in the admission or access to, or treatment in the district’s programs and activities is prohibited.  

(Position, address, phone number of compliance coordinator) has been designated to coordinate 

compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, 

Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the 

Americans with Disabilities Act of 1990. 

 Any incident of discrimination, including acts of harassment, shall promptly be reported for 

investigation and corrective action by the building principal or district compliance coordinator. Any 

student or employee who engages in discriminatory conduct shall be subject to disciplinary action, up to 

and including termination from employment or expulsion from school. 

 Any perceived incident of discrimination in any form shall be promptly reported to the building 

principal, another administrator, the counselor, another certified staff member, or the district compliance 

coordinator for investigation and corrective action by the building or district compliance officer.  Any 

school employee who receives a complaint of discrimination or harassment from a student shall inform 

the student of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  If the building principal is the alleged harasser, the report shall be 

made to the district compliance coordinator.  Complaints alleging discriminatory and/or harassing 

conduct on the part of the superintendent shall be addressed to the board of education.  Any general 

student complaint, not alleging an act of discrimination, shall be resolved under the district’s general 

complaint procedures in policy KN. 

 Except as otherwise provided in this policy or board policies GAAC, JGEC, or KNA regarding 

complaints of discrimination on the basis of sex or regarding child nutrition programs, complaints about 

discrimination, including complaints of harassment, will be resolved through the following complaint 

procedures. 

Informal Procedures 



The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an

individual does not wish to file a written complaint, and the matter has not been adequately

resolved through the informal procedures described herein, the building principal may initiate

the complaint.  Forms for filing written complaints are available in each school building

office and the central office.

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180

days after the complainant becomes aware of the alleged violation unless the conduct forming

the basis for the complaint is ongoing.

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is

against the superintendent, the board may appoint an investigating officer.  In other instances,

the investigation shall be conducted by the building principal, the compliance coordinator, or

another individual appointed by the board or the superintendent.  The investigation shall be

informal but thorough.  The complainant and the respondent will be afforded an opportunity

to submit written or oral evidence relevant to the complaint and to provide names of potential

witnesses who may have useful information.

• A written determination of the complaint’s validity and a description of the resolution shall

be issued by the investigator, and a copy forwarded to the complainant and the respondent

within 30 days after the filing of the complaint.  If the investigator anticipates a determination



will not be issued within 30 days after the filing of the complaint, the investigator shall 

provide written notification to the parties including an anticipated deadline for completion.  

In no event, shall the issuance of the written determination be delayed longer than 10 days 

from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled,

procedures outlined in board policy and state law governing student suspension and

expulsion will be followed.

o If the investigation results in a recommendation that an employee be suspended without

pay or terminated, procedures outlined in board policy, the negotiated agreement (as

applicable), and state law will be followed.

• Records relating to complaints filed and their resolution shall be forwarded to and

maintained in a confidential manner by the district compliance coordinator.

Formal Complaint Appeal 

• The complainant or respondent may appeal the determination of the complaint.

• Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by

the board or the superintendent, or by the board itself.

• The request to appeal the resolution shall be made within 20 days after the date of the written

determination of the complaint at the lower level.

• The appeal officer shall review the evidence gathered by the investigator at the lower level

and the investigator’s report and shall afford the complainant and the respondent an

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is

filed.

• The appeal officer will issue a written determination of the complaint’s validity on appeal and

a description of its resolution within 30 days after the appeal is filed.

The district prohibits retaliation or discrimination against any person for opposing discrimination, 

including harassment; for participating in the complaint process; or making a complaint, testifying, 

assisting, or participating in any investigation, proceeding, or hearing. 

Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education or the Kansas Human Rights Commission. 



Approved: 

KASB Recommendation – 7/96; 8/98; 4/07; 6/15; 12/22 
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compliance coordinator. Any student complaint of discrimination shall be 

resolved under the district's discrimination complaint procedures in policy KN. 

The district prohibits retaliation or discrimination against any person for 

opposing discrimination, including harassment, for participating in the 

complaint process, or making a complaint, testifying, assisting, or participating 

in any investigation, proceeding, or hearing. 

Complaints About School Rules 

Any student may file a complaint with the principal concerning a school 

rule or regulation as it applies to the student. The complaint shall be in writing, 

filed within 20 days following the application of the rule or regulation, and 

must specify the basis for the complaint. The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the 

complaint is filed. 

Approved: KASB Recommendation - 7/96; 8/98; 4/07; 6/15 
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Suspension and Expulsion Procedures JDD 

 (See AEB, EBC, IHEA, JBD, JCDBB, JDC, JCDA, JDDB, JDDC, and JHCAA) 

 Except as limited by Section 504 or the Individuals with Disabilities Education Act (“IDEA”), a 

student may be suspended or expelled, for reasons set forth in Kansas law.  Any student who is suspended 

for a period of more than 10 days or expelled shall receive a copy of the current suspension and expulsion 

law and this policy.  Suspension/expulsion hearings shall be conducted by the superintendent/designee or 

another certificated employee, or committee of certificated employees of the school in which the pupil is 

enrolled, or by any other hearing officer appointed by the board. 

Reasons for Suspension or Expulsion 

 Students may be suspended or expelled for one or more of the following reasons: 

• Willful violation of any published, adopted student conduct regulation; 

• Conduct that substantially disrupts impedes, or interferes with school operation; 

• Conduct which endangers the safety or substantially impinges on or invades the rights of 

others; 

• Conduct that constitutes the commission of a felony; 

• Conduct at school, on school property, or at a school-supervised activity that constitutes the 

commission of a misdemeanor; 

• Disobedience of an order of a school authority if the disobedience results in disorder, 

disruption, or interference with school operation; and 

• Possession of a weapon at school, on school property, or at a school-sponsored event. 

Short-term Suspension 

 Except in an emergency, a short-term suspension (not exceeding ten school days) must be 

preceded by oral or written notice of the charges to the student and an informal hearing.  If a hearing is 

not held prior to the suspension, an informal hearing shall be provided no later than 72 hours after the 

imposition of a short-term suspension.  

 Written notice of any short-term suspension shall be delivered to the student’s parent or guardian 

within 24 hours after the suspension has been imposed.  Short-term suspension hearings may be 

conducted by any person designated in the policy as having the authority to suspend. 

 At the informal suspension hearing, the student shall have the right to be present and to be 

notified of the charges and the basis for the accusation.  The student shall have the right to make 

statements in his/her defense after receiving notice of the charges. 
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Long-Term Suspension or Expulsion 

 Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion 

(not to exceed 186 school days or one calendar year for certain weapon and/or destructive device 

violations), a hearing shall be conducted by a hearing officer who has been authorized by the board.  

Formal hearings shall be conducted according to procedures outlined in current Kansas law and: 

• The student and parents or guardians shall be given written notice of the time, date and place 

of the hearing. 

• The notice shall include copies of the suspension/expulsion law, and appropriate board 

policies, regulations and handbooks. 

• The hearing may be conducted by either a certified employee or committee of certified 

employees authorized by the board, the chief administrative officer, or other certified 

employee of the district in which the student is enrolled, or by an officer appointed by board. 

Expulsion hearings for weapons violations shall be conducted in compliance with Kansas law 

by persons appointed by the board. 

• Findings required by law shall be prepared by the person or committee conducting the 

hearing. 

• A record of the hearing shall be available to students and parents or guardians according to 

Kansas law. 

• Written notice of the result of the hearing shall be given to the pupil and to parents and 

guardians within 24 hours after determination of such result. 

Rules Which Apply in all Cases When a Student May be Suspended or Expelled 

• Refusal or failure of the student and/or the student’s parents to attend the hearing shall result 

in a waiver of the student’s opportunity for the hearing. 

• A student suspended for more than 10 school days or expelled from school shall be provided 

with information concerning services or programs offered by public and private agencies 

which provide services to improve the student’s attitude and behavior. 

• A student who has been suspended or expelled shall be notified of the day the student can 

return to school. 

• If the suspension or expulsion is not related to a weapons violation, the principal may 

establish appropriate requirements relating to the student’s future behavior at school and may 

place the student on probation.  (See JDC) 
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• If the expulsion is related to a weapons violation the superintendent may establish appropriate

requirements relating to the student’s future behavior at school and may place the student on

probation if the student is allowed to return.  (See EBC, JCDBB and JDC)

• The days a student is suspended or expelled are not subject to the compulsory attendance law.

• During the time a student is suspended or expelled from school, the student may not:

• Be on school property or in any school building without the permission of the principal.

• Attend any school activity as a spectator, participant, or observer.

A student over the age of 18 or the parents or guardian of a student who is suspended for more

than 10 days or expelled from school may appeal to the board within 10 calendar days of receiving 

written notice of the hearing results. 

When a suspension is imposed during the school day, the student shall not be removed from 

school until a parent has been notified.  If a parent cannot be notified during regular school hours, the 

student shall remain at school until the regular dismissal time. 

Student Rights During a Long-Term Suspension/Expulsion Hearing 

The student shall have the right: 

• to counsel of his/her own choice;

• to have a parent or guardian present;

• to hear or read a full report of the testimony of witnesses;

• to confront and cross-examine witnesses who appear in person at the hearing; to present his

or her own witnesses;

• to testify on his or her own behalf and to give reasons for his or her conduct;

• to an orderly hearing; and

• to a fair and impartial decision based on substantial evidence.

Appeal to the Board

The following conditions shall apply if a student who is age 18 or older or the student’s parent or

guardian files a written appeal of a suspension or expulsion: 

• Written notice of the appeal shall be filed with the clerk within 10 calendar days of receiving

the results of the hearing.

• The board or hearing officer appointed by the board shall hear the appeal within 20 calendar

days after the notice of appeal is filed.
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• The student and the student’s parent shall be notified in writing of the time and place of the

appeal at least 5 calendar days before the hearing.

• The hearing shall be conducted as a formal hearing using rules similar to those noted earlier

for expulsion hearings.

• The board shall record the hearing.

• The board shall render a final decision no later than the next regularly scheduled board

meeting after the conclusion of the appeal hearing.

Approved:   

KASB Recommendation – 7/96; 8/98; 6/99; 6/00; 4/04; 6/06; 4/07; 12/14; 12/15; 6/21; 12/22 







Student Misuse of Medication JDDAA 

 (See JDDA, JGFGB, JGFGBA, and LDD) 

 Unless otherwise provided herein, students found to be self-administering their own medication at 

a dosage or rate exceeding product label instructions; distributing over-the-counter or prescription 

medications to other students; or using or possessing another person’s over-the-counter or prescription 

medication will be subject to disciplinary action, up to and including suspension and expulsion from 

school. 

 Notwithstanding the misuses of medication outlined in this policy, Kansas law and board policy 

allow a bystander to administer an opioid antagonist to a person the bystander believes to be experiencing 

an opioid overdose. 

 

Approved: 2/24 

KASB Recommendation – 12/23 
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J GCA Lo ca l  He a l t h  an d  Wel ln ess  J GCA 

 T h e  boa rd  i s  c o mmi t t e d  t o  p ro v id i n g  a  s c ho o l  en v i r on me nt  t h a t  p r o mot es  

s t ud en t  he a l t h  an d  we l lne s s  a s  p a r t  o f  t he  t o t a l  l ea r n in g  e xp e r i e nc e  fo r  i t s  

s t ud en t s .   T o  t h i s  en d ,  t h e  b oa r d  sh a l l  p ro mo te  a nd  mo n i to r  a  l oc a l  h ea l t h  a nd  

we l lne s s  p l an  t ha t  i n c l ude s  m e th od s  t o  p ro mo te  s t ud en t  he a l t h  an d  we l l nes s ,  

p r e ven t  a nd  r e du ce  c h i l dh oo d  o be s i t y ,  an d  p r o vi de  a s s u ra nce  t h a t  s ch oo l  me a l s  

a nd  o t he r  f oo d  a nd  b e ve ra ges  so l d  a nd  o th e r wi se  ma d e  a va i l a b l e  o n  t h e  sc ho o l  

c a mp us  dur i n g  t he  sc ho o l  d a y  a r e  co ns i s t en t  wi th  a pp l i ca b l e  mi n i mu m f e de ra l  

s t an da r ds .   T h e  p l a n  s ha l l :  

•  In c l ud e  goa l s  fo r  p r o vi d in g  p r op e r  s t ud en t  n u t r i t i o n  p ro mo t io n  an d  

e du ca t i on ,  ph ys i c a l  ac t i v i t y ,  a nd  o th e r  s ch o o l -b ase d  a c t i v i t i e s  des i gned  

t o  p r o mo te  s tu den t  we l ln es s  wh ic h  a r e  b ase d  o n  e v i den ce -b a sed  

s t r a t e gi e s  an d  t ec hn iq ue s ;  

•  M eet  f ede ra l  nu t r i t i o n  s t an da r ds  an d  gu id e l i n es  f o r  a l l  f oo ds  an d  

b e ve ra ges  p ro v id ed  t o  s t u den t s  i n  ea ch  s ch o o l  du r in g  t he  sc hoo l  da y ;  

•  E n sur e  s t a nd a r ds  a nd  n u t r i t i on  gu ide l i nes  fo r  a l l  f oo ds  a nd  b e ve ra ges  

s o ld  t o  s t u de n t s  d u r i n g  t he  sc ho o l  da y  a t  ea ch  d i s t r i c t  s ch o o l  a re  

c on s i s t en t  wi t h  t h e  r e qu i r e me n t s  o f  t h e  Sc ho o l  Bre a kf as t  P rogr a m ,  t he  

Na t io na l  Sc ho o l  L un ch  P ro gra m ,  a nd  t h e  co mp e t i t i ve  fo od  s t a nd a rd s  

e s t a b l i s he d  pur su an t  t o  t he  Na t i on a l  Sc hoo l  Lu nc h  Pr o gr a m ;  

•  P ro v id e  s tu den t s  wi t h  o pp or t un i t i e s  t o  i mp ro ve  pe r so na l  he a l t h  a nd  

d i se ase  p r e ven t io n ;  

•  De ve l op  e s s en t i a l  he a l t h  s k i l l s  nec es s a r y  t o  ma in t a i n  an d  e nh an ce  

p e r s on a l  an d  co mmu n i t y  h ea l t h  be ha v io r s ;  

•  In c l ud e  go a l s  fo r  a ddr es s i n g  s t ud en t  s oc i a l  a nd  me n ta l  h ea l t h  ne ed s ;  
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•  De ve l op  s k i l l s  t o  p r eve n t  i n j u r y ;  a nd  

•  Un der s t a nd  t h e  e f f ec t s  a nd  co nse q uen ces  o f  n i co t in e ,  a l c oh o l ,  a nd  d r u g 

u se .  

 T h e  Su pe r in t en den t  o r  d es i gn ee  sh a l l  b e  r e s po ns i b l e  f o r  t h e  i mp le me n t a t i on  

a nd  o ve r s i gh t  o f  t h i s  p o l i c y  an d  p l a n  t o  en su r e  eac h  o f  t he  d i s t r i c t ’ s  s ch oo l s ,  

p ro gra ms ,  a nd  c u r r i cu lu m i s  c o mp l i a n t  wi t h  t h i s  po l i c y ,  t h e  p l an ,  a nd  e x i s t i n g  l a w 

a nd  r e gu la t i on s .  

 E ac h  b u i l d in g  p r inc i pa l  o r  de s i gnee  s ha l l  a nn ua l l y  r ep or t  t o  t he  

s up e r i n t e nde n t  o r  de s i gn ee  r e ga rd in g  c o mpl i anc e  i n  h i s / he r  s ch oo l .   S t a f f  me mb er s  

r e sp on s ib l e  f o r  p ro gr a ms  r e l a t ed  t o  s ch oo l  h ea l t h  a nd  we l ln es s  s ha l l  a l s o  r ep or t  

t o  t he  su pe r in t en den t  o r  d es i gne e  r e ga rd i n g  t h e  s t a t us  o f  suc h  p r o gr a ms .   T he  

s up e r i n t e nde n t  o r  d es i gn ee  sh a l l  t he n  an nua l l y  r e por t  t o  t he  bo a r d  o n  th e  d i s t r i c t ’ s  

c o mpl i an ce  wi th  l a w ,  p o l i c y ,  a nd  t h e  d i s t r i c t ’ s  p l an  r e l a t e d  t o  s ch oo l  we l l ne s s .   

 He a l th  a nd  We l ln es s  Co mmi t t ee  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  he a l t h  a nd  we l lne s s  co mmi t t ee  co mp r i se d  o f ,  

b u t  n o t  ne ces sa r i l y  l imi t ed  t o ,  a t  l e a s t  o ne  o f  e ac h  o f  t he  f o l l owi n g:  s c ho o l  b oa r d  

me mb e r ,  d i s t r i c t  a dmi n i s t r a to r ,  d i s t r i c t  f oo d  se r v i c e  r e p res en t a t i ve ,  s t u de n t ,  

p a r e n t / gu a rd i an ,  s c ho o l  h ea l t h  p r o fe s s io na l ,  p h ys i c a l  ed uca t io n  t ea che r ,  a nd  

me mb e r  o f  t he  p ub l i c .   

 T h e  hea l t h  a nd  we l ln es s  co mmi t t ee  s ha l l  s e r ve  a s  an  a d vi so ry  c o mmi t t ee  

r e ga rd i n g  s t ude n t  h ea l t h  i s s ues  a nd  s ha l l  b e  r e s po ns ib l e  fo r  de ve lo p i n g ,  

i mp le me n t i n g ,  a nd  p e r i od i ca l l y  r e vi ewin g  a n d  u pd a t in g  a  s ch oo l  he a l t h  a n d  

we l lne s s  p o l i c y  a nd  p l a n  t ha t  co mp l i e s  wi t h  l a w t o  r ec o mme nd  t o  t he  bo a r d  f o r  

a do p t i on .   

 T h e  he a l t h  an d  we l ln es s  co mmi t t ee  sh a l l  r e v i e w  an d  c on s ide r  e v ide nc e -

b as ed  s t r a t e g i e s  an d  t e ch n iq ue s  i n  e s t a b l i s h in g  go a l s  fo r  nu t r i t i on  e du ca t i on  an d 



 

©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

p ro mo t io n ,  p h ys i ca l  ac t i v i t y ,  an d  o th e r  s c ho o l -b as ed  a c t i v i t i e s  t h a t  p r o mot e  

s t ud en t  he a l t h  an d  we l lne s s  a s  p a r t  o f  t he  p o l i c y  a nd  p l an  de ve l op me nt  an d 

r e vi s io n  p ro ce s s .  

 T h e  su pe r i n t e nd en t  o r  d es i gn ee  a nd  t he  h ea l t h  a nd  we l lne s s  c ommi t t ee  s ha l l  

c on du c t  an  a s s es s me n t  a t  l ea s t  o nce  e ve r y  t h r ee  (3 )  ye a r s  on  t he  c on t en t s  an d  

i mp le me n ta t i o n  o f  t h i s  p o l i c y  an d  p l an  a s  pa r t  o f  a  co n t in u ous  i mp ro ve me nt  

p ro ces s  t o  s t r en g th en  t h e m a nd  ens ur e  p ro pe r  i mpl e men t a t i o n .  T h i s  t r i e nn i a l  

a s se s s me n t  s ha l l  be  ma d e  a va i l ab l e  t o  t he  p ub l i c  i n  a n  acc es s ib l e  an d  eas i l y  

u n de r s to od  man ne r  an d  i n c lu de :  

•  T h e  ex t en t  t o  wh ic h  d i s t r i c t  s c ho o l s  a r e  i n  co mp l i a nce  wi t h  l aw ,  po l i c y ,  

a nd  i t s  p l a n  r e l a t ed  t o  s ch oo l  hea l t h  an d  we l lne s s ;  

•  T h e  ex t en t  t o  wh ic h  t h i s  p o l i c y  a nd  p l a n  c o mp are  t o  mod e l  l oc a l  h ea l t h  

a nd  we l l ne s s  p o l i c i e s ;  a nd  

•  A des c r i p t i o n  o f  t he  p ro gre s s  ma de  b y  t he  d i s t r i c t  i n  a t t a in i n g  t he  go a l s  

o f  t h i s  p o l i c y .  

 A t  l e a s t  onc e  e ve r y  t h r ee  ( 3 )  yea r s ,  t he  d i s t r i c t  sha l l  up da t e  o r  mo d i f y  t h i s  

p o l i c y  an d  h ea l t h  an d  we l ln es s  p l a n  bas ed  on  t h e  r e su l t s  o f  t he  mo s t  r ece n t  

t r i en n i a l  a s se s s me n t  a nd /o r  a s  d i s t r i c t  an d  co mmu n i t y  ne ed s  and  p r io r i t i e s  cha n ge ;  

h ea l t h  a nd  we l l nes s  go a l s  a r e  me t ;  n e w  h ea l t h  s c i e nce ,  i n f o r ma t io n ,  an d  

t e ch no l o g i e s  e me r ge ;  o r  n e w f ed e ra l  o r  s t a t e  gu ida nc e  o r  s t a nda rds  a r e  i s s ue d .  

 T h e  d i s t r i c t  sha l l  a nn ua l l y  i n fo r m a nd  up da t e  t h e  p ub l i c ,  i n c lu d i n g  

p a re n t s / gua r d i a ns ,  s t u de n t s ,  an d  o th e r s  i n  t he  co mmu n i t y ,  ab o u t  t he  co n t e n t s ,  

u p da t e s  an d  i mp le me n ta t i o n  o f  t h i s  po l i c y  an d  p l an  v i a  t he  d i s t r i c t  web s i t e ,  

s t ud en t  ha nd bo o ks ,  ne ws le t t e r s ,  o r  o th e r  e f f i c i en t  co mmu n ic a t i on  me t ho ds .  T h i s  

a nn ua l  n o t i f i ca t i on  sh a l l  i n c lu de  i n f o r ma t i on  o n  h o w t o  acc es s  t he  s c ho o l  he a l t h  

a nd  we l l ne s s  p o l i c y  an d  p l an ;  i n fo r ma t i on  a bo u t  t h e  mo s t  r e ce n t  t r i e nn i a l  
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a s se s s me n t ;  i n fo r ma t io n  on  ho w t o  p a r t i c ipa t e  i n  t h e  de ve l o p ment ,  

i mp le me n ta t i o n ,  a nd  p e r i od i c  r e v i e w  an d  u p da t e  o f  t h e  s c ho o l  h ea l t h  a nd  we l l ne s s  

p o l i c y  an d  p l a n ;  and  a  mea ns  o f  c on t ac t i n g  hea l t h  an d  we l lne s s  co mmi t t e e  

l e ad e r s h ip .  

 Re cor d keep in g  

 T h e  d i s t r i c t  s ha l l  r e t a i n  r ec o r ds  d ocu me nt in g  co mp l i a nce  wi t h  t h e  

r eq u i r e me n t s  o f  t he  s c ho o l  he a l t h  an d  we l l nes s  po l i c y ,  wh ic h  sh a l l  i n c lu de :  

•  T h e  wr i t t en  s ch oo l  he a l t h  a nd  we l lne s s  po l i c y  an d  p l a n ;  

•  Do cu me nt a t i o n  d e mon s t r a t i n g  t h a t  t h e  d i s t r i c t  h as  i n fo r me d  t he  pu b l i c ,  

o n  an  an nu a l  ba s i s ,  ab o u t  t he  co n t e n t s  o f  t he  s c ho o l  hea l t h  an d  we l ln es s  

p o l i c y  a nd  p l an  a nd  a n y  u pd a t e s  t o  t he se  d oc u me nt s ;  

•  Do cu me nt a t i o n  o f  e f f o r t s  t o  r e v i e w  an d  u p da t e  t he  sch oo l  he a l t h  an d 

we l lne s s  p o l i c y  a nd  p l a n ,  i n c lu d i n g  wh o  wa s  i n vo l ved  i n  t h e  r e v i e w  a nd  

me t ho ds  us ed  b y  t he  d i s t r i c t  t o  i n fo r m t he  pu b l i c  o f  t he i r  a b i l i t y  t o  

p a r t i c ip a t e  i n  t he  r e v i e w;  a nd  

•  Do cu me nt a t i o n  de mo ns t r a t i n g  t h e  mo s t  r e cen t  a s se s s me n t  o n  t he  

i mp le me n ta t i o n  o f  t he  s ch oo l  hea l t h  a nd  we l lne s s  p o l i c y  an d  p l a n  an d 

n o t i f i ca t i o n  o f  t he  a s s es s me n t  r e su l t s  t o  t h e  pu b l i c .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n –6 / 05 ;  4 /0 7 ;  6 /1 4 ;  1 2 / 15 ;  6 /1 7 ;  12 / 20  
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DISTRICT HEALTH AND WELLNESS PLAN 
 

 

 The board offers the following district health and wellness plan as a supplement to its 

health and wellness policy, JGCA.  This plan reflects some of the board’s elected methods to 

promote student health and wellness, prevent and reduce childhood obesity, and provide 

assurance that school meals and other food and beverages sold and otherwise made available on 

the school campus during the school day are consistent with applicable minimum federal 

standards.  This plan is periodically revised in accordance with policy JGCA.  Questions 

concerning its contents may be directed to __________, president of the district’s health and 

wellness committee at ___________ or to the superintendent at _________________. 

 

 

NUTRITION PROMOTION AND EDUCATION 

 

Designated instructional staff will integrate nutrition education into the district’s sequential, 

comprehensive health education program. The program will be reviewed and updated, as 

appropriate. 

 

Nutrition education will be interactive and will endeavor to provide students with the knowledge 

and skills needed to adopt healthy eating behaviors. 

 

Nutrition education may be provided in school cafeterias, as well as in the classroom, with 

coordination between the food service personnel and teachers. 

 

The district will provide appropriate training to the staff members responsible for providing 

nutrition education and training to students on strategies for promoting healthy eating behaviors. 

 

Consistent nutrition messages will be disseminated throughout the district, schools, classrooms, 

cafeterias, homes, and community utilizing one or more of the following methods: 

 

1. Handouts; 

 

2. Posters and bulletin boards; 

 

3. Postings on the district’s website; 

 

4. Articles and information provided in district or school newsletters; 

 

5. Presentations that focus on nutritional value and healthy lifestyles; 

 

6. Special programs that highlight aspects of nutrition education; and 

 

7. News media. 
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Lessons and Activities 

 

District staff will develop and implement nutrition education lessons and activities for all grades 

that are appropriate to the student’s age and developmental levels.  

 

Instructional staff will be requested to integrate nutritional themes into daily lessons and 

activities, as appropriate, to complement the academic standards based on nutrition education. 

Nutritional themes may include, but are not limited to: 

 

1. Knowledge of USDA dietary guidelines; 

 

2. Sources and variety of foods; 

 

3. Guide to a healthy diet, including snacks and the importance of breakfast; 

 

4. Concepts of control and prevention of disease and nutritional deficiencies; 

 

5. Use and misuse of dietary supplements; 

 

6. Understanding calories; 

 

7. Understanding and using food labels; 

 

8. Essential nutrients and their relationship to physical performance and body composition; 

 

9. Appreciating cultural diversity related to food and eating; 

 

10. Recognizing appropriate serving sizes; 

 

11. Safe food preparation, handling, and storage; and 

 

12. Identifying and limiting junk food. 

 

District staff members are expected to be supportive in helping students to practice the 

nutritional themes used in lessons and activities. 

 

Family and Community Involvement 

 

The superintendent or designee will be responsible for promoting family and community 

involvement in supporting and reinforcing nutrition education in the schools utilizing one or 

more of the following methods: 

 

1. Nutrition education materials are sent home with students, posted in school buildings, and 

made available on the district’s website; 

 

2. Parents/Guardians are encouraged to send healthy snacks/meals to school; 
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3. Families are invited to attend any exhibitions of student nutrition projects or health fairs; 

 

4. Nutrition education workshops and screening services may be offered; 

 

5. Links with nutrition service providers (e.g., qualified public health and nutrition 

professionals) may be established on the district’s website to inform families about 

supplemental nutritional services available in the community; 

 

6. Nutrition education curriculum may include homework that students can do with their 

families, such as: 

 

a. Reading and interpreting food labels, 

 

b. Reading nutrition-related articles, and 

 

c. Preparing healthy recipes; and 

 

7. School staff members will be encouraged to cooperate with other agencies and community 

groups to provide opportunities for student projects related to nutrition, as appropriate. 

 

 

PHYSICAL ACTIVITY 

 

Developmentally appropriate physical activities during the school day for students will be 

designed to achieve optimal health, wellness, fitness, and performance benefits, and may include 

the following: 

 

1. Daily school-wide exercise program for students in which all students participate in their 

classrooms; 

 

2. Physical activity breaks for students between lessons or classes, as appropriate; activities 

will be planned to maximize student participation; 

 

3. Providing information to parents/guardians that encourages students’ physical activity 

outside the school environment, such as outdoor play at home, sports, recreation 

programs, before and after-school programs, community programs, etc.; 

 

4. Establishing guidelines governing the age-appropriate physical activity opportunities for 

students that will be provided in each school; 

 

5. Offering and supervising walking programs for students on school property before 

school, at lunch, or after school; 

 

6. Daily recess periods for elementary school students featuring time for unstructured but 

supervised active play; 
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7. Introducing physical activities other than competitive sports to students; 

 

8. Organizing and supervising walking trains for students going to and coming home from 

school; 

 

9. Programs conducted before and after school in district facilities providing 

developmentally appropriate physical activities to students in an effort to promote 

physical activity. Designated staff will meet with providers of before and after-school 

programs in district facilities to discuss and support opportunities for physical activity for 

attendees; 

 

10. Sending students home with suggestions for physical activities for use by 

parents/guardians through: 

 

a. Monthly suggested activity calendars, 

 

b. Periodic information and updates, 

 

c. Notices of family activity events taking place in the schools or community; 

 

11. Promoting the use of school facilities by students and the community for physical 

activity, fitness, sports, and recreation programs offered by district schools and/or 

community-based organizations outside of school hours through: 

 

a. Announcements, 

 

b. Posted notices, 

 

c. Newsletters, 

 

d. District’s website, 

 

e. District’s calendar, 

 

f. News media. 

 

 

PHYSICAL EDUCATION 

 

Professional staff will provide physical education instruction that complies with the established 

curriculum and academic standards to ensure that students develop required skills and 

knowledge. 

 

The physical education curriculum and program will be reviewed and updated, as appropriate. 
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District schools will encourage all students to participate in physical education classes. 

 

Physical education staff will utilize appropriate instructional strategies that provide meaningful 

inclusion of all students, regardless of skill or fitness level. 

 

The district’s physical education programs will: 

 

1. Provide physical activity options and alternatives from a variety of categories such as 

outdoor, rhythmical, and lifetime; 

 

2. Feature cooperative as well as competitive games; 

 

3. Teach self-management skills as well as movement skills; 

 

4. Actively teach cooperation, fair play, and responsible participation; 

 

5. Promote participation in physical activity outside of school; 

 

6. Endeavor to be an enjoyable experience for students; 

 

7. Encourage lifelong participation in health-enhancing physical activities; 

 

9. Attempt to create a positive learning environment in which students feel safe and 

supported; and 

 

10. Utilize physical activities that are developmentally appropriate. 

 

Suitably adapted physical education will be included, when practicable, as part of a student’s 

IEP, Section 504 Plan, or accommodation when chronic health problems, disabling conditions, or 

other special needs preclude such student’s participation in regular physical education instruction 

or activities. Documented medical conditions and disabilities will be accommodated in 

accordance with the applicable IEP or Section 504 Plan. 

 

An annual assessment and inventory of equipment, facilities, and resources used for physical 

education courses will be made by physical education staff. Equipment, facilities, and resources 

determined to be obsolete, out-of-date, unusable, or unsafe will be reported for disposition. 

 

Physical education staff will attend professional development opportunities and inservice 

programs, in accordance with board policy. 

District schools will discourage the withholding or use of physical education solely as a form of 

punishment. 

 

Student physical activity on school grounds during school hours will be supervised to enforce 

safety rules and to attempt to prevent injuries. 
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Building administrators are encouraged to notify district staff that physical activity (e.g., recess) 

will not be used or withheld as a form of punishment; 

 

Assessment 

 

A local assessment system may be implemented to track student progress on the Health and 

Physical Education academic standards. Course grades will be awarded in the same manner 

grades are awarded in other subject areas and will be included in calculations of grade point 

average, class rank, and academic recognition programs. 

 

Family and Community Involvement 

 

To promote family and community involvement in supporting and reinforcing physical education 

in the schools, the building principal or designee will be responsible for ensuring that: 

 

1. Physical education activity ideas are sent home with students; 

 

2. Parents/Guardians are actively encouraged to promote their child’s participation in the 

school’s physical education programs and any after-school activities through information 

distributed by the school; 

 

3. Families are invited to attend and participate in physical education activity programs and 

health fairs when held; 

 

4. Physical education curriculum may include homework that students can do with their 

families. 

 

5. School staff is encouraged to consider student preferences and interest when developing 

physical education programs. 

 

6. School staff is encouraged to work with local recreation agencies and community 

organizations to provide opportunities for students to participate in physical activity 

programs outside of school. 

 

 

OTHER SCHOOL BASED ACTIVITIES 

 

Drinking water shall be available and accessible to students, without restriction and at no cost to 

the student, at all meal periods and throughout the school day.  

 

Nutrition professionals who meet hiring criteria established by the district and in compliance 

with federal regulations shall administer the school meals program. Professional development 

and continuing education shall be provided for district nutrition staff, as required by federal 

regulations. 

 

1. Students shall be provided a clean and safe meal environment. 
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2. District administrators may consider offering alternative service models to increase 

school breakfast participation, such as breakfast served in the classroom and “grab & go 

breakfast” to reinforce the positive educational, behavioral, and health impacts of a 

healthy breakfast. 

 

3. Students shall have access to hand washing or sanitizing before meals and snacks. 

 

4. {   } Access to the food service operation shall be limited to authorized staff. 

 

5. {   } Nutrition content of school meals shall be available to students and 

parents/guardians upon request. 

 

6. {   } The district shall provide appropriate training to staff on the components of the 

school health and wellness policy and plan. 

 

7. {   } Fundraising projects submitted for approval shall be supportive of healthy eating and 

student health and wellness or at least neutral on that topic.  

 

8. {   } The district shall support the efforts of parents/guardians to provide a healthy diet 

and daily physical activity for children by communicating relevant information through 

various methods. 

 

9. {   } ______________________________________________ other. 

 

 

FUNDRAISERS 

 

Fundraising projects must be submitted for district approval in accordance with district policy. 

School fundraising activities will be approved with consideration of the following: 

 

1. Fundraising activities held during the school day involving the sale of food or beverages 

will be limited to foods that meet the USDA Smart Snacks in School nutrition standards, 

unless an exemption is approved by the building principal; 

 

2. Availability of any food or beverage items sold as part of a fundraising activity will be 

restricted until at least thirty (30) minutes after the last lunch period; 

 

3. Fundraising activities that promote physical activity will be encouraged; and 

 

4. District staff members are encouraged to select foods and beverages which are low in 

sugar and fat content to be sold as part of any fundraisers for school sponsored activities, 

programs, or events outside of the school day.   

 

For purposes of this regulation, school day means the period from midnight before school begins 

until thirty (30) minutes after the end of the official school day. 
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Copies of this administrative regulation will be available in the central office and will be 

distributed to activity sponsors, student treasurers of school activities, and other interested 

individuals and groups. 

 

Exempt fundraiser foods or beverages may not be sold in competition with school meals in the 

food service area during the meal service. 

 

 

NUTRITION GUIDELINES FOR ALL FOODS/BEVERAGES AT SCHOOL 

 

All foods and beverages available in district schools during the school day shall be offered to 

students with consideration for promoting student health and reducing obesity. 

 

Foods and beverages provided through the National School Lunch or School Breakfast Programs 

shall comply with established federal nutrition standards. 

 

Foods and beverages offered or sold at school-sponsored events outside the school day, such as 

athletic events and dances, shall offer healthy alternatives in addition to more traditional fare. 

 

Competitive Foods   

 

Competitive foods available for sale shall meet or exceed the established federal nutrition 

standards (USDA Smart Snacks in School). These standards shall apply in all locations and 

through all services where foods and beverages are sold to students, which may include, but are 

not limited to: a la carte options in cafeterias, vending machines, school stores, snack carts, and 

fundraisers conducted during the school day. 

 

Competitive foods are defined as foods and beverages offered or sold to students on school 

campus during the school day, which are not part of the reimbursable school breakfast or lunch. 

 

For purposes of this policy, school campus means any area of property under the jurisdiction of 

the school that students may access during the school day. 

 

For purposes of this policy, school day means the period from midnight before school begins 

until thirty (30) minutes after the end of the official school day. 

 

The district may impose additional restrictions on competitive foods, provided that the 

restrictions are not inconsistent with federal requirements. 

 

Non-Sold Competitive Foods   

 

Non-sold competitive foods available to students, which may include but are not limited to foods 

and beverages offered as rewards and incentives, at classroom parties and celebrations, or as 

shared classroom snacks, shall meet or exceed the standards established by the district. 
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If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition 

standards, the following standards shall apply: 

 

 

 

1. Rewards and Incentives: (CHOOSE ONE OF THE OPTIONS BELOW) 

a. {   } Foods and beverages shall not be used as a reward or incentive in district 

schools.  

 

b. {   } Foods and beverages shall not be used as a reward for classroom or school 

activities unless the reward is an activity that promotes a positive nutrition message 

(e.g., guest chef, field trip to a farm or farmers market, etc.). 

 

c. {   } ___________________________________________other. 

 

2. Classroom Parties and Celebrations: (CHOOSE ONE OR MORE OF THE OPTIONS 

BELOW) 

 

a. {   } Only non-food based parties and celebrations shall occur on the school campus 

during the school day in district schools. 

 

b. {   } Classroom parties/celebrations with food/beverages shall be limited to no more 

than one (1) per month in each classroom. 

 

c. {   } Parents/Guardians shall be informed through newsletters or other efficient 

communication methods that foods/beverages should only be brought in when 

requested for scheduled parties. 

 

d. {   } Classroom parties shall offer a minimal amount of foods (maximum 2-3 items) 

containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and will 

provide the following: 

 

• Fresh fruits/vegetables; and 

 

• Water, 100 percent juice, 100 percent juice diluted with water, low-fat milk, or 

nonfat milk. 

 

e. {   } When possible, foods/beverages for parties and celebrations shall be provided by 

the food service department to help prevent food safety and allergy concerns. 

 

f. {   } Food celebrations shall not occur until thirty (30) minutes after the end of the 

last lunch period. 

 

g. {   } ___________________________________________other. 

 

3. Shared Classroom Snacks: 
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a. {   } Shared classroom snacks are not permitted in district schools 

 

b. {   } ___________________________________________other. 

 

The district shall provide a list of suggested nonfood ideas and healthy food and beverage 

alternatives to parents/guardians and staff, which may be posted via the district website, student 

handbook, newsletters, posted notices and/or other efficient communication methods. 

 

Marketing/Contracting   

 

Any foods and beverages marketed or promoted to students on the school campus during the 

school day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks 

in School) and comply with established Board policy and administrative regulations. 

 

Exclusive competitive food and/or beverage contracts shall be approved by the board, in 

accordance with provisions of law. Existing contracts shall be reviewed and modified to the 

extent feasible to ensure compliance with established federal nutrition standards, including 

applicable marketing restrictions. 

 

 

SAFE ROUTES TO SCHOOL 

 

District schools may provide appropriate instruction on walking and bicycling safety to students. 

 

To make walking and biking to school safer and easier for students, improvements to school 

zone traffic safety may be made by: 

 

1. Developing drop-off and pick-up procedures and informing students, parents/guardians, 

and district staff by means of: 

 

a. Publication in handbooks; 

 

b. Reminders to parents/guardians in the form of letters or emails at the start of each 

school term and as necessary throughout the school year; 

 

c. Presentation at a student assembly; 

 

d. Presentation at a parents meeting; and/or 

 

e. Posting of notice/signs. 

 

2. Designating a drop-off and pick-up zone to discourage traffic congestion in front of 

schools; 
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3. Conducting regular traffic safety training for school personnel, volunteers, and students 

who drive to school; 

 

4. Encouraging carpooling to alleviate traffic congestion in front of schools; 

 

5. Staggering school arrival and dismissal times for different grades to minimize the flow of 

traffic; and 

 

6. Using a designated employee, parent/guardian, or volunteer at drop-off locations to open 

the student’s door and expedite the drop-off process. 

 

Designated school personnel, police, and volunteers may periodically evaluate drop-off and pick-

up conditions and provide safety information and instruction to drivers. 

 

The Superintendent or designee may meet periodically with local municipality officials, law 

enforcement, and community organizations to develop, evaluate, and maintain safe routes to 

school. 

 

In cooperation with the local ordinances and laws, physical improvements such as curb striping 

and signage revision may be made to the school’s drop-off and pick-up zones and/or parking and 

stopping spots. 

 

PERSONAL AND COMMUNITY HEALTH 

 

The district will provide a framework to educate, support, and promote health enhancing 

behaviors and programs for students levels.  Research demonstrates that healthy students do 

better in school and score higher on achievement tests. Parents should be involved with the 

health education provided to their students.  Students will be provided opportunities to learn and 

understand personal health, prevention and control of disease, the dangers of substance use, 

abuse and additions, mental and emotional health, injury prevention and safety, and community 

health needs which may include: 

 

• Major body systems, functions, and relationships between systems; 

• Healthy personal hygiene habits; 

• Importance of personal health and seeking health care; 

• Value of and recommended sleep amounts; 

• Health and unhealth habits; 

• Leading causes of death and risk behaviors; 

• Disease prevention skills; 

• Communicable and noncommunicable diseases; 

• Relationship between nutrition, exercise, and disease prevention; 
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• Structure and functions of the immune system; 

• Drug types and dangers of alcohol, tobacco, and other illegal drugs; 

• Refusal skills; 

• Physical and psychological addictions; 

• Cumulative risk behaviors; 

• Addictive substances and effect on health; 

• Personal strategies for drug free living; 

• Communicating care, consideration, and respect; 

• Developing stress management skills; 

• Avoiding negative self-talk, self-harm, and suicide; 

• Developing positive body image and self esteem; 

• Expressing feelings, wants and needs in a health manner; 

• Role of the individual in maintaining a healthy community; 

• Local community health needs, issues, and events; and 

• Opportunities to develop and maintain a healthy community. 

 

Approved: 

 

KASB Recommendation – 12/20 
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J GCC Comm u nic ab le  Di sea se s  J GCC 

 An y  s t ud en t  no t ed  by  a  p h ys i c i a n ,  o r  t he  s ch oo l  nu r se ,  o r  l o ca l  hea l t h  

o f f i c e r  a s  ha v in g  a  c o mmu n ic ab l e  d i sea se  ma y  b e  e xc l ude d  f r o m sc ho o l  f o r  t h e  

d u r a t i o n  o f  t he  i l l nes s .   T h e  s tu de n t  wi l l  b e  r e ad mi t t ed  t o  r egu l a r  c l a s se s  u po n  

t e r min a t io n  o f  t he  i l l nes s ,  a s  a u th or i zed  b y  t h e  s tu de n t ’ s  p hys i c i an ,  t he  l o ca l  

h ea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i on  o f  an y  pe r io d  o f  i s o l a t i on  o r  qu a ra n t i ne .  

 T h e  bo a rd  r e se r ve s  t he  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e me n t  f r o m the  

s t ud en t ’ s  p h ys i c i an  or  l oca l  hea l t h  o f f i c e r  i n d i c a t i n g  t h a t  t h e  s t ud en t  i s  f r ee  f r o m 

a l l  s ymp to ms  o f  t he  d i se ase .  

 I f  a  s t u de n t  i s  a bse n t  f ro m re gu l a r  c l a s se s  f o r  mo re  t h an  t h r ee  

c on sec u t i ve  da ys  o r  t he  p r in c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u den t  ha s  o r  i s  

s us pec t ed  o f  ha v in g  a  co mmu n i ca b l e  d i s ea se ,  t he  p r i nc i pa l  s ha l l  d e t e r mi ne  

wh e th e r  a  r e l e ase  sha l l  b e  o b t a i ne d  f ro m t he  s tu den t ' s  ph ys i c i a n  o r  l o ca l  hea l t h  

d ep a r t me n t  be fo r e  t he  s t ud en t  r een t e r s  s ch o o l .  

 De c i s i on s  r e ga r d in g  t h e  t ype  o f  e duc a t i on  a nd  t he  s e t t i n g  f o r  p ro v i s ion  

o f  e du ca t i on a l  s e r v i ce s  f o r  a  s t ud en t  wi th  a  c o mmu n ic ab l e  d i se ase  s ha l l  be  b ase d  

o n  t he  c h i l d ’ s  me d i ca l  co nd i t i o n ,  t he  ch i l d ’ s  e du ca t i on a l  n ee ds ,  a nd  t he  ex pec t ed  

t yp e  o f  i n t e r ac t i on  wi t h  o t he r s  i n  t he  e duca t io na l  s e t t i n g .   F i na l  d ec i s io ns  wi l l  be  

ma d e  b y  sch oo l  ad mi n i s t r a t i o n  a f t e r  r ece iv i n g  i n pu t  f ro m t he  s t ud en t ’ s  p h ys i c i an ,  

p u b l i c  h ea l t h  pe r son ne l ,  t h e  s t u de n t ’ s  pa ren t  o r  gu a rd i an ,  a nd  pe r so nn e l  

a s s oc i a t ed  wi t h  t he  p r op ose d  ca r e  o r  ed uca t io na l  s e t t i n g .  

 

Ap pr o ve d :    

K AS B Rec o mme n da t io n  –  7 / 96 ;  6 /0 1 ;  4 / 07 ;  1 2 /1 5 ;  1 2 /2 0  





Student Self-Administration of Medications  JGFGBA 

 (See JDDA, JDDAA, JGFGB)  

 The self-administration of medication is allowed for eligible students in grades K–12.  As used in 

this policy, medication includes, but is not limited to, a medicine for the treatment of anaphylaxis or 

asthma listed in current federal regulation as an inhaled bronchodilator or auto-injectable epinephrine.  

Self-administration is the student’s discretionary use of an approved medication for which the student has 

a prescription or written direction from a health care provider or written parental authorization on file in 

the school office for over-the counter medications.  Self-administration of medication at a dosage or rate 

exceeding product label instructions may result in denial of privilege to self-administer medications 

and/or disciplinary action as appropriate. 

 As used in this policy, “health care provider” means a physician licensed to practice medicine and 

surgery; an advanced registered nurse practitioner, or a licensed physician assistant who has authority to 

prescribe drugs under the supervision of a responsible physician. 

Student Eligibility 

 An eligible student shall meet all the following requirements: 

• Have a written statement from the student’s health care provider stating the name and 

purpose of any prescription medication/s or written authorization from the student’s parent 

for use of over-the-counter medication/s; 

• Know the prescribed or recommended dosage; 

• Know the time the medication is to be regularly administered; 

• Be able to articulate any additional special circumstances under which the medication is to be 

administered; 

• Know the length of time for which the medication is prescribed; and 

• The student shall also demonstrate to the health care provider or the provider’s designee, as 

applicable, and the school nurse or the nurse’s designee the skill level necessary to use the 

medication and any device that is necessary to administer the medication.  In the absence of a 

school nurse, the school shall designate a person who is trained to witness the demonstration. 

Authorization Required 

 With regard to prescription medications which are not administered on a regular schedule, the 

student’s health care provider shall prepare a written treatment plan for managing the student’s condition, 

such as asthma attacks or anaphylaxis episodes, and for medication use by the student during school 

hours.  The student’s parent or guardian shall annually complete and submit to the school any written  
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documentation required by the school, including the treatment plan prepared by the student’s health care 

provider.  Permission forms shall be updated during enrollment/or at the school office. 

Employee Immunity 

 All teachers responsible for the student’s supervision shall be notified that permission to carry 

medications and self-administer has been granted.  The school district shall provide written notification to 

the parent or guardian of a student that the school district and its officers, employees, and agents are not 

liable for damage, injury, or death resulting directly or indirectly from the self-administration of 

medication. 

Waiver of Liability 

 The student’s parent or guardian shall sign a statement acknowledging that the school district and 

its officers, employees, or agents incur no liability for damage, injury, or death resulting directly or 

indirectly from the self-administration of medication and agreeing to release, indemnify, and hold the 

district and its officers, employees, and agents, harmless from and against any claims relating to the self-

administration of medication allowed by this policy. 

 Additional Requirements for Students Prone to Specified Emergencies 

• The school district shall require that any back-up medication provided by the student’s parent 

or guardian be kept at the student’s school in a location to which the student has immediate 

access if there is an asthma or anaphylaxis emergency; 

• The school district shall require that all necessary and pertinent information be kept on file at 

the student’s school in a location easily accessible if there is an asthma or anaphylaxis 

emergency; 

• Eligible students shall be allowed to possess and use approved medications at any place 

where the student is subject to the jurisdiction or supervision or the school district, its 

officers, employee, or agents; or 

• The board may adopt policy or handbook language which imposes additional requirements 

relating to the self-administration of medication allowed for in this policy and may establish a 

procedure for, and the conditions under which, the authorization for student self-

administration of medication may be revoked. 

 

Approved:  2/24 

KASB Recommendation – 6/04; 6/05; 4/07; 12/16; 12/23 































































Administration of Emergency Opioid Antagonists JGFGA 

 Kansas law creates standards governing the use and administration of emergency opioid antagonists 

approved by the U.S. Food and Drug Administration (“FDA”) to inhibit the effects of opioids and for the 

treatment of an opioid overdose. Any first responder or school nurse is authorized to possess, store, 

distribute, and administer emergency opioid antagonists as clinically indicated, provided that all personnel 

with access to emergency opioid antagonists are trained in proper protocol.  

 Similarly, Kansas law allows a patient or bystander (meaning a family member, friend, caregiver, 

or other person in a position to assist a person who the bystander believes to be experiencing an opioid 

overdose) to acquire and utilize emergency opioid antagonists.  

 Therefore, to prioritize student health and safety in its schools, programs, and activities, the board 

authorizes the district to obtain, store, and administer naloxone, Narcan, and/or other opioid antagonists for 

emergency use in its schools.  The school nurse or other properly trained staff member may administer such 

medication in emergency situations. Opioid antagonists may be available during the regularly scheduled 

school day.  They may be available at other times at the discretion of the superintendent.  

 The board establishes the following rules governing the utilization and administration of emergency 

opioid antagonists, such as, but not necessarily limited to, naloxone and Narcan, by members of district 

staff. 

Training 

 If obtaining the emergency opioid antagonist through a pharmacy, the providing pharmacy of the 

emergency opioid antagonist (hereafter “the product”) shall provide written education and training 

materials to the individual to whom the product is dispensed. First Aid for Opioid Overdose must be 

obtained by each school nurse and other staff members designated by the superintendent to respond to 

potential opioid overdose situations.  In addition, all district staff members with access to emergency opioid 

antagonists shall be trained, at a minimum, on the following: 

• Techniques to recognize signs of an opioid overdose; 

• Standards and procedures to store, distribute, and administer an emergency opioid antagonist; 

• Emergency follow-up procedures, including the requirement to summon emergency ambulance 

services either immediately before or immediately after administering an emergency opioid 

antagonist to a patient; and 

• Inventory requirements and reporting any administration of an emergency opioid antagonist to 

the school nurse or another healthcare provider. 

 District staff members personally acquiring such products for use as a patient or bystander are 

encouraged to inform the school nurse or the superintendent’s designee, so that they may be trained in  
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proper protocol and included in the school or district’s crisis response plan regarding potential opioid 

overdose.  

Procurement of the Product 

 The school nurse or other staff member(s) designated by the superintendent will be responsible for 

the procurement of the product.  

Storage 

 The following storage protocols shall be followed: 

• The product will be clearly marked and stored in an accessible place at the discretion of the 

school nurse or the superintendent’s designee.  

• The product will be stored in accordance with the manufacturer’s instructions to avoid extreme 

cold, heat, and direct sunlight. 

• Inspection of the product shall be conducted at least quarterly.  

• The individual responsible for the product’s safekeeping shall check, document, and track the 

expiration date found on the box and replace the product once it has expired. 

Use of the Product 

 In case of a suspected opioid overdose, the school nurse, designee, or other individual shall follow 

the protocols outlined in the training or product instructions. 

 Follow-up 

• After administration of the product, the school nurse, or other designated staff, will report 

appropriate information to emergency services, parents (guardians), central office personnel, 

and if determined necessary, the patient will be transported to a hospital. 

• The school nurse or other designated staff will complete the designated incident report and file 

the report with the school nurse or district office, whichever is applicable. 

Protection from Liability 

 Any patient, bystander, school nurse, a first responder, or technician operating under a first 

responder agency, who, in good faith and with reasonable care, receives and administers an emergency 

opioid antagonist pursuant to this policy to a person experiencing a suspected opioid overdose shall not, by 

an act or omission, be subject to civil liability or criminal prosecution, unless personal injury results from 

the gross negligence or willful or wanton misconduct in the administration of the emergency opioid 

antagonist. 

Approved:   

KASB Recommendation – 6/23; 7/24 



























Student Activities JH 

 (See DK, JGFB, JM and KG) 

 The principal shall be responsible for organizing and approving all student activities.  All school-

sponsored activities shall be supervised by an adult approved by the administration. 

Eligibility for Activities 

 Unless otherwise provided herein, students who participate in any school activity shall meet the 

following requirements: 

• all applicable KSHSAA regulations; 

• academic eligibility requirements noted in handbooks; and 

• other requirements requested by the administration and approved by the board. 

Participation in Kansas State High School Activity Association Activities 

 Any student meeting the following requirements shall be permitted to participate in any district 

activities that are regulated, supervised, promoted, and developed by the Kansas State High School 

Activities Association (“KSHSAA”). The requirements include: 

• Being a resident of the school district; 

• being enrolled and attending a virtual school as defined in K.S.A. 72-3712 or a nonpublic 

elementary or secondary school; 

• complying with the health certification and inoculation requirements of K.S.A. 72-6262, as 

amended, prior to participation in any such activity; 

• meeting applicable age and eligibility requirements required by KSHSAA;  

• paying any fees required by the district for participation in such activity, if such fees are 

generally imposed upon all other students who participate in the activity; and 

• seeking participation at the appropriate school of the district that corresponds to where the 

student resides within the school district’s respective school attendance boundaries established 

by the board. 

 Except as otherwise provided in this policy, any student attending a virtual school, who seeks to 

participate in an activity in the student’s resident school district shall not be required to enroll in or attend 

a minimum number of courses at such school district.  

 Any student attending a home school, who is a resident of the district and seeks to participate in a 

KSHSAA activity sponsored by the district, shall be deemed to meet any academic eligibility requirements 

established by KSHSAA for participation in such activity if: 
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• The student is maintaining satisfactory progress towards achievement or promotion to the next 

grade level; and 

• the parent, teacher, or organization that provides instruction to the student submits an affidavit 

or transcript to KSHSAA indicating the student meets these academic eligibility requirements. 

 Upon submission of an affidavit, the student attending a home school shall be deemed to meet any 

academic eligibility requirements established by KSHSAA and shall retain such academic eligibility during 

the activity season for which the affidavit was submitted. 

 The board may require a student who participates in an activity pursuant to this policy, including, 

but not limited to, virtual school students, to enroll in or complete a particular course as a condition of 

participation, if such requirement is imposed upon all other students who participate in a particular 

KSHSAA activity. 

 Except as provided in this policy regarding modified academic eligibility requirements for home 

school students, and any student who seeks to participate in an activity pursuant to this policy shall be 

subject to any tryout or other participation requirements that are otherwise applicable to all other students 

for participation in the activity. 

Adding or Eliminating Activities 

 Administrative recommendations to add or eliminate specific activities {shall/may} be considered 

by the board.  Individual patrons or groups of patrons may request the addition or elimination of activities 

using rules approved by the board and filed with the clerk. 

Activity Fund Management 

 The building principals shall maintain an accurate record of all student activity funds in the 

respective attendance centers.  A monthly report to the board on the revenue and expenditures of the activity 

fund shall be made.  No funds shall be expended from these accounts except in the support of the student 

activity program.   

 Receipts shall be issued for all revenue taken into the activity fund of each attendance center.  All 

payments from the activity fund shall be by checks provided for that purpose. 

 

Approved:   

KASB Recommendation – 6/00; 4/07; 11/12; 12/15; 6/23; 7/24 
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Disposal of District Property KK 

 (See DFM) 

 Except when disposing of a building as defined herein, the board may dispose of district property 

in a manner the board deems to be in the district’s best interest.  Whenever such excess district property is 

to be sold at auction, all sales shall be to the highest bidder.  No credit shall be extended. 

 When disposing of any school district property, neither the board nor its agent shall refuse to sell, 

lease, or convey any interest in a building or property to a prospective buyer or lessee solely because the 

prospective buyer or lessee may use or intends to use the building or property as a nonpublic school 

building. 

 Disposal of a School District Building 

 For the purposes of this policy, terms have the following meanings. 

• “Building” means any building that was used in any prior school year as an attendance center 

for students enrolled in kindergarten or any of the grades one through 12. 

• “State agency” means any state agency, department, authority, institution, division, bureau, or 

other state governmental entity. 

 Within 30 days after the board of education adopts a resolution to dispose of a building, the board 

shall submit written notice of its intention to dispose of such building to the legislature. Such notice shall 

be filed with the chief clerk of the house of representatives and the secretary of the senate and shall contain 

the following: 

• A description of the school district's use of such building immediately prior to the decision to 

dispose of such building; 

•  the reason for such building's disuse and the decision to dispose of such building; 

• the legal description of the real property that is to be disposed; and 

• a copy of the resolution adopted by the board of education. 

 Upon receipt of the notice, the legislature may adopt a concurrent resolution stating the legislature’s 

intention that the state acquire the building in the following manner.  Such concurrent resolution shall 

include: 

• The name of the school district that owns such building; 

• the information contained in the written notice as outlined herein; and 

• the state agency that intends to acquire such building and the intended use of such building 

upon acquisition. 
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 If the notice is received by the legislature during a regular legislative session, the legislature shall 

have 45 days to adopt such a concurrent resolution. 

 If the notice is received when the legislature is not in regular session, then, not more than 45 days 

after the notice is received by the legislature, the legislative coordinating council may deny the legislative 

option for the state to acquire the building.  If the legislative coordinating council denies this option, the 

district may proceed with disposing of the building in accordance with Kansas law.  If the legislative 

coordinating council does not deny the option for the state to acquire the building within the 45-day period, 

then the legislature shall have 45 days from the commencement of the next regular session to adopt a 

concurrent resolution as outlined herein. 

 Upon adoption of a concurrent resolution, the state agency named in such resolution shall have 180 

days to complete the acquisition of such building and take title to the real property. Upon request of the 

state agency acquiring the building, the legislative coordinating council may extend the 180-day period for 

a period of not more than 60 days.  

 The board shall not sell, gift, lease or otherwise convey the building or any of the real property 

described in the written notice or take any action or refrain from taking any action that would diminish the 

value of such property during the 180-day period or any extension thereof.  

 If the legislature does not adopt a concurrent resolution as described herein within the 45-day period 

or if the state agency does not take title to the property within the 180-day period or any extension thereof, 

the school district may proceed with disposition of such property in such manner and upon such terms and 

conditions the board deems to be in the best interest of the district. Conveyances of buildings and real 

property described on any legislative notice described herein shall be executed by the president of the board 

and attested to by the clerk. 

 School district buildings not meeting the definition of “building” as defined herein, may be 

disposed of in any manner deemed to be in the best interest of the district by the board, without need for 

legislative notice under this policy. 

 

Approved:   

KASB Recommendation – 3/00; 4/07; 6/23; 7/24 







Complaints KN 

 (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, JGECA, and KNA) 

 General Complaints 

 The board encourages all complaints regarding the district to be resolved at the lowest possible 

administrative level.  If the investigation and determination procedures of a complaint are not regulated in 

another board policy or the negotiated agreement, as applicable, it will be designated a general complaint 

subject to processing under this policy. Whenever a general complaint is made directly to the board as a 

whole or to a board member as an individual, it will be referred to the administration for study and 

possible resolution.  

 Informal Procedures 

 The building principal shall attempt to resolve general complaints in an informal manner at the 

building level.  Any school employee who receives a general complaint shall inform the individual of the 

employee’s obligation to report the complaint and any proposed resolution of the complaint to the 

building principal.  The building principal shall discuss the complaint with the individual to determine if 

it can be resolved.  If the matter is resolved to the satisfaction of the individual, the building principal 

shall document the nature of the complaint and the proposed resolution of the complaint and forward this 

record to the district compliance coordinator.  Within 20 days after the complaint is resolved in this 

manner, the principal shall contact the complainant to determine if the resolution of the matter remains 

acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.  

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures of this policy, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

 



• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy will be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student or staff member be subject 

to discipline, the specifics will not be included in the written determination provided to 

the parties to protect the privacy rights of the student or staff member. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

 Appeal Procedures 

 The complainant or respondent may appeal the determination of the complaint.  Appeals shall be 

heard by the district compliance coordinator, a hearing officer appointed by the board or superintendent, 

or by the board itself.  The request to appeal the determination shall be made within 20 days after the date 

of the written determination of the complaint at the lower level.  The appeal officer shall review the 

evidence gathered by the investigator at the lower level and the investigator’s report and shall afford the 

complainant and the respondent an opportunity to submit further evidence, orally or in writing, within 10 

days after the appeal is filed.  Whenever an appeal officer is appointed to review an appeal, the appeal 



officer will prepare a written report to the board within 30 days after the appeal is submitted for decision.  

The board shall render its decision not later than the next regularly-scheduled meeting of the board 

following the receipt of the report and provide the parties with a notice of the result of the appeal.  Any 

matter determined by the board in accordance with this process shall be valid to the same extent as if the 

matter were fully heard by the board without an appeal officer. 

• Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department 

of Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights 

Commission. 

If it is determined at any level that a violation of board policy or school rules occurred, the district 

will take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for participating in the complaint process; or making a complaint, 

testifying, assisting, or participating in any investigation, proceeding, or hearing. 

Complaints About Discrimination on the Basis of Sex 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC, for staff, and JGEC, for students, and shall be directed to the Title IX Coordinator at (Position or 

name, address, email address, and phone number of Title IX Coordinator). 

Complaints About Discrimination or Discriminatory Harassment Not on the Basis of Sex 

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of 

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and the Americans with 

Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work 

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended. 

 For more information regarding what qualifies as discrimination or harassment on the basis of 

race or disability, see board policies GAACA applying to staff members and JGECA applying to students.   

 For information regarding the investigation or resolution process for complaints of discrimination 

or discriminatory harassment not involving sex-based conduct or district child nutrition programs, see 

board policies GAAB for staff members and JCE for students. 



Complaints Concerning Child Nutrition Programs 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA. 

Complaints About Policy 

 The superintendent shall report any unresolved complaint about policies to the board at the next 

regularly scheduled board meeting. 

Complaints About Curriculum 

 The superintendent shall report a failure to resolve any complaint about curriculum to the board at 

the next regularly scheduled board meeting.  See board policy IF for complaints dealing with textbooks 

and instructional materials. 

Complaints About Instructional Materials 

 The building principal shall report any unresolved complaint about instructional materials to the 

superintendent promptly after receiving the complaint.  See board policy IF. 

Complaints About Facilities and Services 

 The superintendent shall report any unresolved complaint about facilities and services to the 

board at the next regularly scheduled board meeting.  

Complaints About Personnel 

 The superintendent or the building principal involved shall report any unresolved complaint about 

personnel to the board at the next regularly scheduled board meeting. 

Complaints About Emergency Safety Intervention Use 

 Complaints concerning the use of emergency safety interventions by district staff shall be 

addressed in accordance with the local dispute resolution process outlined in board policy GAAF. 

Complaints About School Rules 

 Any student may file a complaint with the principal concerning a school rule or regulation that 

applies to the student.  The complaint shall be in writing, filed within 20 days following the application of 

the rule or regulation, and must specify the basis for the complaint.  The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the complaint is filed. 

 

Approved:   

KASB Recommendation – 9/97; 8/98; 3/00; 4/07; 6/13; 6/15; 6/20; 7/20; 12/22; 6/23 
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